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r. CraBponoJs

O6 yTBepKIEHHH THIOBOTO AJMHHHCTPATUBHOIO perjlaMeHTa NPeNOoCTaBICHHS
OpPraHOM MECTHOI'O CaMOyIIpaBleHUs] MyHUIUIIAILHOTO paiioHa (TOPOJCKOro OKpY-
ra) CTaBpOIIOJIIBCKOrO Kpasi FoCyapCTBeHHOM yciyri «HasHaueHue exeMecsyHoi
BBIIIJIATHl Ha colepikaHre peOeHKa B CeMbe OIeKyHa (ITOIeUnTeNs) U MPUEMHOM Ce-
MBE»

B cootBercTBuM ¢ DenepanbHbM 3akoHOM oT 27 mrtonsg 2010 . Ne 210-03
«O6 opraHu3aLuH NpPeNOCTaBICHHUs TOCYIapCTBEHHBIX 1 MYHHULHUIIAIBHBIX YCIYI»,
nocraHosneHueM IlpaBurenscrBa CraBpomonsckoro kpas ot 25 wmrons 2011
Ne 295-n1 «O6 ytBepxnenun Ilopsinka paspaGoTKH M YTBEP)KIACHHs OpraHaMH HC-
TIOJTHUTENbHON BiacTd CTaBpPOHOIBCKOIO Kpas aAMHUHHUCTPAaTHBHBIX PErIaMEHTOB
npeaocTaBaeHus rocynapcTeeHHblx yciyrn, Ilopsaka paspaboTku ¥ yTBep)kKAeHHUS
OpraHaMy HCIIOJHUTENbHOH BrnacTH CTaBpOMOJBCKOrO Kpas agMHUHHCTPATHBHBIX
pernaMeHTOB OCYILECTBIEHUSA rOCyJapCTBEHHOIO KOHTpois (Haa3opa) u [lopsaka
IPOBEJICHUS IKCIIEPTU3Bl IIPOEKTOB aAMUHUCTPATHUBHBIX PEIIAMEHTOB MPENOCTaB-
JIEHUS TOCYAApCTBEHHBIX YCIYyI U IIPOEKTOB aIMHHHCTPATHUBHBIX DErNIaMEHTOB
OCYILIECTBIEHHA TOCYNapCTBEHHOIO KOHTpoJIs (HaA30pa)», MpUKa30M MUHUCTEPCTBA
3KOHOMHYECKOro pa3BuTusa CraBpomnonbckoro kpas oT 01 urons 2011 . Ne 173/ox
«O6 yTBepXJeHUH NepedHel TOCYIapCTBEHHBIX YCIYT, IPENOCTaBIsSEMBIX OpraHa-
MH HCITOJIHUTENBHOM BriacTu CTaBpOIMOIBCKOTO Kpas

[TPMKA3LIBAIO:

1. YTBepanuTe THNOBOM AIMHUHHCTPATUBHBIN perlaMeHT IMpeAOoCTaBIECHHUs Op-
raHOM MECTHOIO CaMOyIpaB/ieHUss MyHHLIUIAIBHOTO paiioHa (TOpOJCKOro OKpyra)
CTaBpoIonbCKOro Kpasi rocyIapcTBeHHOH ycnyru «HazHaueHHe exeMeCcaYHOR Bbl-
IJ1aThl Ha cojep)kaHue pebeHKa B ceMbe ONeKyHa (MOMEeYUTeNs) U NMPHEeMHOH ce-
MbE».

2. KoHTponb 3a HCIIONMHEHUEM HacTOSIILEro MpHKa3a BO3JIOXHUTh Ha 3aMECTHU-
Tenst MuHUCTpa 3ybenko I7.C.

Munuctp E.H.Kostopa




VYTBEPXJIEH

pUKa30M

MUHUCTEPCTBA 00pa30BaHUSA
CTaBponoJIbLCKOro Kpast

ot 08.05.2020 roma Ne 533-mp

TUTTIOBO AIMUHUCTPATUBHLIN PEIJIAMEHT

MpeaOCTaBJICHUS] OPraHOM MECTHOT'O CaMOyIIPaBJIEHUS

MYHHULHUNANBHOro 06pa3oBanus (ropoackoro okpyra) CTaBpomonbLecKoro kpas

rocyapcTBeHHOM ycnyru «HazHaueHHe exeMeCSIHOM BBIIIJIATEI HA COMep)KaHue
pebeHka B ceMbe orekyHa (MoIeunTeIs) U IPUEMHOM ceMbe»

I. O61ue nosoxeHus

1.1. IIpenmMer perynupoBaHus aAMUHUCTPATUBHOIO periaMeHTa

Tunosol AIMUHHMCTPAaTHBHBIA periaMeHT IPEAOCTaBIEHHS OpPraHoM
MECTHOTO CaMOYIIpaB/IeHHs MYHHUUNAIBHOIO pailoHa (IFOpOJICKOro OKpyra)
CTaBpononbckoro kpasi rocyiapcTBeHHOH yciyrd «Hasnayenue exeMecsdHOM
BBITUIATHI HA COAEpKaHME peOeHKa B ceMbe ONeKyHa (IONeYUTeNs) U MPUEMHON
cembe» (nanee - AIMHUHHUCTPAaTUBHBIN perflaMeHT, ToCYdapCTBEHHAs yCIIyra, OpraH
MECTHOTO CaMOYyIpPaBJIEHHs) YCTaHaBIMBAeT CPOKM U IOCJIEeN0BaTeIbHOCTD
aAMHHUCTPATHBHBIX IPOUEAYP (ACHCTBHUIT) UCIIOTHEHHUS TOCY JaPCTBEHHOM YCIIYTH.

1.2. Kpyr 3aaBurenei

3asgBUTENIMU [pHU TOJYYEHHH TOCYAApCTBEHHOM YCIYyrH sIBISIIOTCH
rpaxaane  Poccuiickoit  ®enepauuy, NOpOXHUBAWOIIME Ha  TEPPUTOPUH
CTaBpoOnoJbCKOro Kpas, Ha3HaueHHbIe ONeKyHaMHU (MTOIEUUTENSIMH ), IPHUEMHBIMH
POJIUTEIISIMH.

1.3. TpebGoBanuss k mnopsaky HHGOPMHPOBAHHS O MPEAOCTABICHUH
rocyaapCTBEHHOHU YCIIyTH

MubopManus o0 IMOpsAKe MpPeNoCTaBIEHUs] TOCYAapCTBEHHOM YCIyru
NPeNOCTaBIseTCs IIOObIM 3aMHTEPECOBAHHBIM JIHIAM:

MIOCPEICTBOM OIYOJIMKOBaHHSA B YCTAaHOBJICHHOM IIOpPSJAKE HOPMAaTHBHBIX
NpaBoOBbIX aKTOB (CTaBpOIOILCKOIO Kpas M OpraHa MECTHOrO CaMOyIpaBiieHHs,
CONEpXKalllMX HOPMBI, pEryJupyIOIHe OEATeNbHOCTh I10 NPEAOCTaBICHHIO
rocyJapCTBEHHOM YCIYTrd, B TOM YHUCJIe IIyTeM pa3MelleHus B cetu WHTepHeT Ha
oUUMAIBLHOM CaliTe OpraHa MECTHOI'O CaMOYIPaBJIEHHs], a TAK)KE IyTeM JIHYHOTO
KOHCYJIbTUPOBAaHUsl 3aMHTEPECOBaHHBIX JIUL MO aApecy: (aapec opraHa MECTHOIO
caMoOyIIpaBlIeHHUs], rpaduK paboThl OpraHa MECTHOrO CaMOYIPaBIEHHUS: C «___ » 0
«___» 4yacoB; 00eeHHBIH MePEePhIB: C «___ » 0 «___ » 4acoB);

[IOCPEACTBOM  pa3sMEIUEHHs,  YTBEPXKACHHOIO  OPraHOM  MECTHOIO
caMoynpaBieHusi, AIMHUHUCTPAaTUBHOIO perjaMeHTa B 3[aHMHM OpraHa MeCTHOIO
CaMOYIIPaBIICHUS Ha CTEHJE;

C MCIOJB30BAHMEM CpPEACTB TeNe(OHHOH CBs3M, a TakXe NpPH YCTHOM H
IIUCbMEHHOM O0pallleHHH;

dyepe3 (eAepalbHYI0 TOCYJapCTBEHHYI0 HH(DOPMAIMOHHYK CHCTEMY



«EnuHEIHA nopTan rocyjapcTBeHHBIX U MYHHULHUIIAABHBIX YCIyT (QYHKLHI)» (nanee
- Emunein nopran) mno agpecy: www.gosuslugi.ru M rocyaapcTBEHHYIO
MH(OPMalMOHHY0 cucTeMy CTaBpoIoabckoro kpas «[lopTan rocyjapcTBEHHBIX U
MYHHLUNAIBHBIX YCIyT (QyHKUUH), MPEeJOCTaBIIsIeMbIX (MCITOMHSIEMBIX) OpraHaMu
UCMOJHUTENBHON BacTH  CTaBpONOJBCKOrO Kpask M OpraHaMH MECTHOIO
CaMOYIpaBjIeHHss MyYHULIMNIAIBHBIX 00pa3oBanuii CTaBpOIOJILCKOro Kpas» (aanee
- PErMOHAJIbHBIN TIOpTaN) [0 afpecy: www.26gosuslugi.ru.

Anpec (HaMeHOBaHUe oprasa MECTHOT'O caMOyIpaBJIeHUs,
NPEIOCTABIISAIOUIETO TOCY AApCTBEHHYIO YCIYTY).

Tenedonsl s cnpaBok: (TeneOH opraHa MeECTHOTO CaMOYIIpaBlIEHHUS,
(pakc opraHa MECTHOTO CaMOYIIPaBJIEHuN).

OdunnaneHelil caiT opraHa MECTHOTO caMOYIpaBJIeHHus B ceTn MHTepHeT:
(ampec caiita).

Anpec 371eKTpOHHOM MOYTHI: (aJipec MOYThI).

1.3.1. Ilopsipok nosydeHust KOHCYJIbTAMK 1O MpOLiefype MpedoCTaBIeHUS
roCyJapCTBEHHOH ycayru

1.3.1.1. MHpopmauus o mnpoueaype HpefoCTaBICHUS TOCYAapCTBEHHOM
YCIIyTU peAocTaBiseTcs OecIuIaTHO.

HocTynm K HHQOpMAllMM O CpoKax H IMOpsAOKe IIpeJoCTaBJIeHHs
rOCyJapCTBEHHOM yCIIyrd, pasMelieHHoM Ha EauHoM moprane, pernoHajlbHOM
nopraze Y OQUUUAIBHOM caliTe oOpraHa MECTHOTO CaMOYIpaBJIeHHs,
ocylIecTBiIsseTcs 0e3 BBINOJIHEHUs 3asBUTENEM KaKUX-JTUOo TpeOoBaHMii, B TOM
unciie 6e3 UCIoNb30BaHusl IPOrpaMMHOI0 o0ecIIeueH s, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEACTBa 3asBUTeNss TpeOyeT 3aKIIO4YeHHUs JHULEH3UOHHOTO WM
MHOTO COIVIAlIEHHs C [paBooOnajaTreneM MporpaMMHoro obecrnedeHus,
NpeNyCMaTpUBAIOLIEr0 B3MMaHHE IUIAaThl, PEruCTpalMi0 WM aBTOPU3ALUIO
3asBUTEJIS] WIM IIPEAOCTABICHUE UM NTEPCOHAIBHBIX JIaHHBIX.

1.3.1.2. Tlony4yenue 3asBUTEIsIMH HWHGOPMALMU IO  IpOLEAype
NPENOCTaBIICHHUS rocyJapcTBEeHHOH yCIIYTH OCYLUECTBISETCS nyTrem
UHIWBUAYalbHOrO W INyOJWYHOro uHQOpMuUpoBaHus. HMuHpopMupoBaHue o
NpoLeaype NPpeaOCTaBISHNs ITOCYy1apCTBEHHOM yCIYTrH OCYLIECTBISETCS B YCTHOH
Y IUCbMEHHOU Qopme.

1.3.1.3. HMuauBuiyanpHOe YCTHOEe HH(POPMHUPOBaHHE IO MpOLenype
NpPEJOCTaBIIEHUs TOCYAApCTBEHHONW YCIYTM OCYILECTBISETCS CIEelUaTUCTaMu
opraHa MeCTHOIO CaMOYIIpaBJ€HHs, OTBETCTBEHHBIMH 3a MpeAOoCTaBlIeHHE
roCyJapCTBEHHOM yCIIyrH (Janee - CHELUaIUCThl), Npu oOpalleHUH 3asBUTEIIEH
JIMYHO WU MO TenedoHy.

MuauBuyanbHOe YCTHOE HHGOPMHUpPOBaHHWE 3asBUTEICH MpPU JIMYHOM
oOpallleHUH OCYIIECTBISIETCS B COOTBETCTBUU IpaduKoM (IIpUIoKeHue 2).

1.3.1.4. uauBrayanbHOE NMHUCbMEHHOE UH(MOPMUPOBAHHE IO TPOLEAYpE
NpeJoCTaBJIEHUs] TOCYJapCTBEHHOM YCIYTH OCYLIECTBIISIETCSA CIELUUATUCTaMU MPU
oOpalleHNnH 3asaBUTeNEH IIyTeM IOYTOBBIX WIIH JIEKTPOHHBIX OTIIPaBICHUH.

Oteer Ha oOpallleHHe JaeTcst B NPOCTOM, YeTKOW M TMOHATHON ¢opme B
NHUCbMEHHOM BHJE C YKa3aHHWEM JOJDKHOCTH JIMIA, TOJAINKCABIIEero OTBET, a TaKkKe
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(hamMunuK, MHULIMATIOB U HOMepa TelleOHa JOHKHOCTHOTO JIMLA OPraHa MECTHOTO
CaMOyMpaBJIeHHs, OPOPMHUBLIETO MUCbMEHHBIH OTBET.

1.3.1.5. IlybnmuHoe ycTHOe HWH()OPMHPOBAHHE OCYILECTBISAETCS C
NpPUBJIEYEHUEM CPEACTB MaccoBOM MH(OpMaLUU - paguo, TeJEeBUACHUS (manee -
CMN).

1.3.1.6. ITy6nu4HOEe MUCBMEHHOE HH(POPMUPOBaHHE OCYINECTBIIAETCS MIyTEM
nyOavMKauMud HMHQOPMALMOHHBIX MaTepuaioB B mnedaTHeix CMM, Bkmodas
HHTEPHET-CAiThI, a TaKXKe - 0(OopMIIEHHs] HHOPMAIIMOHHBIX CTEHIOB.

I1. CranpapT npenocraBieHus rocyAapCTBEHHOH YCIIyTH

2.1. HauMeHOBaHue rocygapCTBEHHON yCIyry

«HasHaueHHe exxeMecsUHOH BBIIIATHI Ha COAEp)KaHHE pebeHKa B CeMbe
OINEKYHa (IIONeYnTeIs1) U MPUEMHOMR ceMbey

2.2. HanmeHoBaHMe opraHa, NpeJOoCTaBISIOLIEr0 FOCYAaPCTBEHHYIO YCIYTY

[IpenocTaBnenue rocygapCTBEHHOM YCIYrM OCYILECTBISETCS OPraHoM
MECTHOIO CaMOYIIpaBJIeHUs] MyHUUHUNaNbHOro oOpaszoBaHUs CTaBpOIMOILCKOTO
Kpasi.

B CcOOTBETCTBMM C NOJOXKEHUAMH AIMHUHHCTPATHBHOIO perjiiaMeHTa OT
3asgBUTEN He TpeOyeTcs OCYUIeCTBJICHHMs NEHCTBHM, B TOM YHCJIE COrIaCOBAHHH,
HEOOXONUMBIX JJIf IOJY4YEeHUS TOCYJapCTBEHHOW YCIIYr'W, CBS3aHHBIX C
oOpalllcHHEM B UHbIE OpraHbl, OpraHU3alll{, yYacTBYIOLIHE B IMPeJOCTaBIEHUU
rocy1apCTBEHHOM yCIIyTH.

IIpy npegocTaBaeHUH rocy1apCTBEHHOM YCIIyryl 3anpelnaercs TpeboBaTh OT
3asBUTEJIEN OCYLUECTBIEHUS AEACTBUMN, B TOM YUCJIE COrJIaCOBaHUH, HEOOXOIUMBIX
JUISL TTOJIYYEHHUS TOCyIapCTBEHHOM YCIIyI'M WM CBsi3aHHBIX C oOpallleHHeM B HHbIE
rocyIapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBl€HUs, OpraHU3aliy, 3a
UCKIIOYEHUEM IIONYYEHUSI YCIYT W IONy4YeHUs NOKYMEHTOB M HHGOpPMAlIWH,
NPENOCTaBIIEMBIX B pe3yJbTaTe MPENOCTaBIEHUS TAKUX YCIYr, BKIIOYEHHBIX B
nepedyeHb YCIyr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMM M 0O0s3aTEIbHBIMHM JIS
NPEeNOCTaBIEHUs] MOCYIapCTBEHHBIX YCIYr U IMPENOCTaBISIOTCS OpraHu3alUsIMU,
YYaCTBYIOUIUMU B INPENOCTaBIEHUM TIOCYJapCTBEHHBIX YCIYT, YTBEPXKIAeMBbIX
HOPMaTUBHBIM IIPaBOBBIM akTOM CTaBpOIOJILCKOTO Kpasi.

2.3. Pe3ynbrat npegocraBieHus rocyJapCTBEHHOHN yCIIyru

KoHeunepIMM pesynbTaraMyd IpefOCTaBI€HUS TIOCYAApCTBEHHOH YCIyrH
SBIIAIOTCS:

Ha3Ha4YeHHEe M BbIIIaTa AEHEXHBIX CPEACTB Ha colepxaHue pebeHka B
CeMbe OMeKyHa (MOone4YnTeNns) U MPUEeMHON ceMbe;

OTKa3 B HA3HAYE€HWUM BBIIIATHI ACHEXHBIX CPEACTB Ha COoAepkaHUe peGeHKa
B CEMbe OINEKyHa (IorneunTens) U IpUeMHON ceMbe, yKkazaHUe IPUIMHBI OTKa3a.

2.4. Cpok npe1oCTaBIeHHUS TOCYIapCTBEHHOHN YCIyTH

['ocynapcTBeHHast yciyra mpenocTaBisieTcsi B 15-IHEBHBI CpPOK €O JHS
NnoJayv 3asfBUTEJIEM 3asABJICHUS W [JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.0
HACTOALIEro AIMUHUCTPAaTUBHOI'O perjiaMeHTa.



2.5. HopmaruBeple npaBoBele akThl Poccmiickoit ®@enepauuy U
HOpDMaTHBHbIE IIpaBoBble akThl (CTaBpONONBCKOrO Kpas, peryiupyrouye
NpeAOoCTaBIEHHE rOCY JapCTBEHHON YCIyTH

l'ocynapcTBeHHass  yciayra  IpeJOCTaBISETCS ~ OPraHoM — MECTHOIO
camMoyIpaBlIeHHs Ha 0€3BO3Me3AHOH OCHOBE.

[lepeyenr HOpMaTHBHBIX NPaBOBBIX akToB Poccuiickoii ®enpepaunu wu
HOPMAaTHUBHLIX MpPaBOBBIX aKTOB (CTaBpOMOJBCKOIO Kpas, peryIupyroLIux
NPEeOCTaBIEHHE TI'OCYJapCTBEHHOM YCIYrd (C yKa3aHHEM HX PEKBH3UTOB U
HUCTOYHHKOB  O(QUUUAIBHOrO  OIMyOJMKOBAaHHS), IOMJIEKHT OO0SI3aTETBHOMY
pasMeLIeHNI0 Ha O(ULHUANIBHOM calTe MUHHUCTEpCTBa B ceTH «VIHTepHeT», Ha
EnuHoM noprane, Ha peruoHaJIBHOM IMOPTaJie U B PErHOHANBHOM PEECTPE.

2.6. HcueprnpiBaroliuii NepedeHb  JOKYMEHTOB, HEOOXOOHUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHU IpaBOBbIMU akTaMU Poccuiickoil Denepaunu u
HOPMAaTUBHBIMH MpPaBOBLIMU akTamMu CTaBponoJIbCKOTO Kpas IJis IIPeIoCTaBIeHHs
rocyJ1JapCTBEHHOM YCIIyTH

2.6.1. IlepeueHb  JOKYMEHTOB, HEOOXOMUMBIX JUIS  [OJY4YEHHS
roCyapCTBEHHOH YCIYyTH:

3agBJICHHE O Ha3HA4YeHUM ICHEeXHBIX CPEeACTB Ha colepxkaHue peOeHKa,
HaXOAALIErocs MO ONEKON ([TOMEeYUTEIBCTBOM);

KOIUsl JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD ONEeKyHa (II0NeYuTeNs);

KOMMS CBHUIETENIBCTBA O POXJIEHUH peOeHKa, HaXOASILErocs IOJ OIeKOH
(MONEYUTEILCTBOM);

KOIIUU JOKYMEHTOB, IOATBEPXAAIOIMX (PAKT OTCYTCTBHS IIONEYEHUS HaJ
peOEHKOM €IMHCTBEHHOrO UM 000X poauTenel (TMCbMEHHOE COrjlache MaTepH
(oTua) pebeHka Ha yCHIHOBIICHME (YIOUYEpeHHE); CBUAETEILCTBO O CMEPTH MaTepH
(oTua) peGeHka; cripaBKa O POXKIACHUH, [TOATBEPXKAAIOLIAs, YTO CBeJleHHus 00 OTIe
peOeHKa BHECEHb! B 3aIUCh aKTa O POXKICHUH Ha OCHOBAaHWH 3asBJIEHHS MaTepu
pebeHKa; CBUIETENbCTBO O POXKICHUH, He coeprKalllee CBeeHu 0 MaTtepu (OTLE)
pebeHKa; pellleHUe Cyla O JUILEeHUH Marepu (oTua) peGeHKa pOAUTEIBCKUX IPaB;
pelieHre cyaa o6 orpaHHYeHUH MaTepH (0Tia) pebeHKa B POOUTEIBCKUAX MPaBax;
pelieHye cyaa o0 HCKIIOUEHUH CBeleHUil o maTepu (oTue) peOeHKa M3 aKTOBOM
3alIUCH O POXKIAEHHUH; PELIEHHE CyAa O NMPU3HAHUM MPUYUH HEyBaKUTEJIbHBIMU B
Cllydasix HENpPOXUBaHUA poAUTeNs (poauTened) coBMecTHO ¢ pebeHkoM Ooinee
LIIECTH MECSIIEB U YKJIOHEHHUS OT €ro BOCIIMTAHUS U COJEP)KaHHUs; peLIeHUe Cyaa O
npu3HaHuu Marepud (otua) pebeHka HemeecrnocoOHONW (HeAeecrOCOOHBIM)
(OrpaHH4YeHHO AeecrocO0HOM (AeecrocoOHbIM); pellleHHe cyaa O MpU3HaHUU
Matepu (oTua) pebeHka Oe3BECTHO OTCYTCTBYIOLIEH (OTCYTCTBYIOIIMM); aKT O
JAOCTaBJIEHUU MOAKMHYTOrO WM 3abnyauBlierocs peOeHka (B clydae BbISIBICHUS
MOAKMHYTOro peOeHka); akT o0 ocraBieHUM peGeHKa B POAWIBHOM JIOMe
(oTZeneHnH) WM MHOH MEQULIMHCKOM OpraHu3alliy; akT o0 ocTaBieHUU pebeHka
MaTepblo, HE IPEeIbABUBLIEH MOOKYMEHTa, yAOCTOBEPSAIOLIEro €€ JMYHOCTb, B
MEIMLMHCKON OpraHu3anuy, B KOTOPOH NPOUCXOOWIM POOBI WA B KOTOPYIO
obpaTunachk MaTh I10C/Ie€ POLOB; CIpaBKa O HaxOXAECHHU MaTepu (orua) peGeHka
noj crpaxed wid o6 oTOBIBAaHMM MMM HaKa3aHWs B BHJAE JHILEHHS CBOOOIBI,



BBIJaHHAsA COOTBETCTBYIOIIMM YUYPEXICHUEM, B KOTOPOM OHH HaXOAATCA MU
OTOBIBAIOT HaKa3zaHHe; MPUTOBOP CyZJa O HAa3HAYEHHM HakazaHus Marepd (oTiy)
pebeHKa B BUJE JIMLIEHUS CBOOOIBI; MOCTAHOBJIEHUE CYIbU 06 M3GpaHUM MepBI
npecevyeHuss Matepn (oTHy) peOeHka B BHAE 3aKIIOYEHHS O[] CTPaxy;
TIOCTAaHOBJICHHE CyJa O IPUHYAWUTEJbHOM JiedeHHH Marepu (oTua) peOeHka B
MEJMUUHCKOM OpraHM3aluy, OKa3bplBalOIledl ICUXMATPUYECKYIO TOMOIIb B
CTallMOHAPHBIX YCJIOBUAX; pelleHue cyna o6 oObsaBieHnu matepu (oTua) pebeHka
yMepiied (yMepLIMM); pellieHHe cyAa 00 YCTAHOBJIEHHWH (aKTa OTCYTCTBHUSA
POAMTEIBCKOrO MONeUeHusl HaJ peOeHKOM; CIlpaBKa OpraHOB BHYTPEHHHX el O
po3bIcke MaTepu (0oTHa) peOeHKa; CIpaBKa OpraHOB BHYTPEHHHUX A€ O TOM, YTO
MECTO HaXOXJeHHs MaTepu (0TLa) peOeHKa HE yCTaHOBJIEHO; aKT OpraHa OIEKU U
NoneYuTeNnbCcTBa 00 0ToOpanuu pebeHka; pelieHne cyla 00 OTMEeHe YCHIHOBIICHUS
(ymouepeHus); axT o0 ocTaBieHHU peOeHKa B OpraHU3alllM; JOKYMEHTEHI,
CBUJETEIBCTBYIOIIME 00 MHBIX Clly4asiX OTCYTCTBUS POAUTENILCKOTO MOINEeUYeHMUs,
NpelycCMOTpPeHHBIX NyHKTOM 1 craten 121 CemeltHoro kopaekca Poccuiickoit
Qenepanuy;

CIpaBKa C MeCTa JXUTeNbCTBa pebeHka, HaxOoHsILerocs IMoJa OIeKOH
(IIOMEeYUTENbCTBOM), B INPUEMHOH CeMbe, IMOATBEpXKAalollasi ero COBMECTHOE
NPOXXUBAHHUE C OITEKYHOM (IoneunTesieM), IpUEMHBIM pOAUTENEM;

cnpaBka 00 oOyueHun B 00pa3oBaTenbHOH oOpraHu3auuu pebeHka,
HaxXo[AUIerocs 1oJ MoNne4YuTenbCTBOM, cTaplie 16 jert;

BBINKMCKA U3 PELIEHUs] OpraHa OINEKH M IONEYUTEIbCTBA 00 yCTaHOBJIEHHUU
HaJ peOEHKOM omneKky (MONeYruTeNbCTBA);

JIOTOBOP O CO3/1aHUHU NIPUEMHOU CeMbH;

CIpaBKa O IpeKpallleHUH BBIIIATHl €KEMECAYHOro Inocodus Ha peOeHKa,
Ha3Ha4Y€HHOI'0 B COOTBETCTBHH C 3aKOHOM (CTaBpOIONBLCKOro Kpas;

JMLIEBOM cUeT ONeKyHa (TMOMe4YMTessi), IPUEMHOTO POJIUTENS U PEKBU3IUTEHI
OaHKa.

2.6.2. 3asBUTENb MOXET IMPEJCTaBUTL B OpPraH MECTHOI'O CaMOYyIIpaBiIeHHs
3a1poc B (hopMe IEKTPOHHOTO JOKYMEHTa C UCIob30BaneM EauHoro noprana u
PErMOHAIBHOIO IOpTaja, YCTAaHOBJIIEHHOW mocTaHoBieHHeM IlpaBuTenbcTBa
Poccuiickont ®egepannn ot 07 urona 2011 r. Ne 553 «O nopsiaxe odopmiieHus u
NpEACTaBIeHUs] 3asABJICHUH Y  HHBIX JOKYMEHTOB, HEOOXOIMUMBIX  HJIs
NPeAOCTaBIE€HUs TOCYAApCTBEHHBIX M (WJIH) MYHHUHMIAIBHBIX YCIYT, B (opMe
3JIEKTPOHHBIX JOKYMEHTOBY.

2.6.3. QopmupoBaHue 3ampoca B (opMe JJIEKTPOHHOIO JAOKyMeHTa
OCYILLECTBIAETCA IOCPEACTBOM 3allOJHEHUS 3JIEKTPOHHOH (opMBl 3ampoca Ha
EnuHoM moprase, pernoHanbHOM MopTaie 6e3 HeoOXOAUMOCTH JOMOJHUTEIbHON
NI0Jauy 3arpoca B Kakon-1160 HHOH (opme.

Ha Eaunom moprane, perdoHajlbHOM IHOpTajle pasMellaercs obpasen
3aIl0JIHEHHA 3a1poca B GopMe 3JIEKTPOHHOrO JOKYMEHTA.

Ecin Ha EauHoM mnoprane 3asBUTEN0 He 00OeCleYMBAETCS BO3MOXKHOCTh
3aI0JIHEHUs 3a1poca B GpopMe 3JIeKTPOHHOTO JOKYMEHTa, TO A (GOpMUPOBAHHUS
3anpoca Ha EnuHoM nopraie B nopsake, onpeaensieMoM MHUHUCTEPCTBOM CBSA3U U



MaccoBbIX  KOMMyHHKauumii  Poccuiickoir — ®epepanuu,  obecrneynBaercs
aBTOMAaTH4eCKUH IMepeXO] K 3aIllOJHEHHUIO O3JICKTPOHHOH (OPMBI YKA3aHHOIO
3aIpoca Ha perMOHAJIBHOM IopTalle.

2.6.4. @®opMaTHO-IOTMYeCKas MpoBepka CGHOPMHPOBAHHOIO 3ampoca
OCYIECTBIISIETCS IOCIIE 3AIOJIHEHUS 3asBUTEIEM KaXKIOro U3 Mojield 3J1eKTPOHHOH
¢opmMsI 3anpoca. [Ipy BEIABIEHHH HEKOPPEKTHO 3aI0JHEHHOTO 10/ SJIEKTPOHHOM
opMbI 3ampoca 3asBHTENb YBEAOMISETCS O XapaKTepe BLISBJICHHON OIIMOKH M
NOpsiiIke €€  YyCTpaHeHUs: IOCPEACTBOM  HMH(OPMAILIMOHHOTO  COOOIIEHHS
HEMOCPEACTBEHHO B ANEKTPOHHOH dopMe 3ampoca.

2.6.5. Ilpu dhopMupoBaHuH 3anpoca 0GecrieunBaeTCs:

BO3MOXHOCTb KOMMMPOBaHUS U COXpaHEeHHS 3aIpoca;

BO3MOXXHOCTb Ie4aTH Ha OyMaXHOM HOCHTEJe KOIHMH 3ampoca B
JJIEKTPOHHON QOopME;

COXpaHEeHHe paHee BBEISHHBIX B 3JIEKTPOHHYIO (OopMy 3ampoca 3HauYeHUH B
mo00M MOMEHT MO JKENaHUIO 3asABUTENIS, B TOM YHCJIE IIPH BO3HMKHOBEHHU
OoKOOK BBOAA W BO3BpaTe IJ TMOBTOPHOTO BBOJAA 3HAYEHHH B JJIEKTPOHHYIO
dopMy 3ampoca;

3aloJIHEHHME II0JIeM JJIEKTPOHHOM QOpMBI 3ampoca 10 Haudajga BBOJAA
CBEICHUM 3aABUTEJIEM C UCIIOJb30BaHUEM CBEJEHUH, pa3sMElIeHHBIX B
penepanbHOil rocyapcTBEHHOM WHGOpMalMOHHOM cucTeme «EnuHas cucrema
UIEHTU(UKALUK U ayTeHTU(UKAUUK B HHQPPACTPyKType, obecmeunBaromien
MH(OPMaLMOHHO-TEXHOJIOTHYECKOe B3aUMOJeHCTBHE HHGOPMALMOHHEIX CHCTEM,
MCIIOJIB3YEMBIX UL NIPEAOCTaBICHNUS IrOCYJapCTBEHHBIX U MYHHULUIAIBHBIX YCIyT
B OJICKTpOHHOH (Qopmey (najnee - eauHas CHUCTeMa WICHTUQHKALUK |
ayTeHTHU(HKALUUK), W CBEOSHHH, OIyOJUKOBaHHBIX Ha EJIuHOM mopraie,
pEerdoHaIbHOM I10pTajie, B 4acTH, Kacarouleicsi CBEAeHUH, OTCYTCTBYIOIIMX B
€IMHOH CUCTEME UACHTU(PUKALIMU U ayTeHTUPUKALNH;

BO3MOXHOCTb BEpHYTBCSl Ha JOOOM M3 3TanoB 3alOJHEHUS 3JIEKTPOHHON
(dopmbl 3ampoca 6e3 oTepy paHee BBeAeHHON HHGOPMAIIY;

BO3MOXHOCTbL JOCTyna 3asBUTENs Ha EnuHOM mopTajie, pEerMOHaIbHOM
noprajue UiIx OQUIHUAIBHOM cafiTe OpraHa MECTHOrO CaMOYIIpaBJIEeHUS K paHee
MOJaHHBIM MM 3alpocaM B TEUEHHE HE MEHee OJHOIrO roja, a TaKkKe YaCTHUHO
c(OpMHUPOBaHHBIX 3aIIPOCOB - B TEUECHHE He MeHee 3 MECHIEB.

2.6.6. 3amnpoc, HanpaBieHHBIH B ¢opMe 3JEKTPOHHOTO JOKYMEHTa,
pacrie4aTblBaeTCsi Ha OyMakKHBIH HOCUTENbh M PETHCTPUPYETCS JOJDKHOCTHBIM
JULIOM oOpraHa MECTHOTO CaMOylpaBiI€HUs, OTBETCTBEHHBIM 3a IpUEM
JOKYMEHTOB, B JKypHaJe ydeTa IpHeMa 3alpoCOB 3asBUTENEH B [EHb €ro
MOCTYTLICHHUS.

JO/DKHOCTHOE JMUO oOpraHa MECTHOro caMoOyIpaBlieHHs obecrnednBaer
MPUEM 3anpoca, He0OXOAUMOro /Uil PEeIOCTaBIECHUS FOCYJapCTBEHHOHN yCIyru, U
peructpauuio  3ampoca 6e3 HeoOXOOUMOCTH MMOBTOPHOTO IpeACTaBlIeHUS
3afBUTEIEM 3TOr0 JOKYMEHTa Ha OyMaXHOM HOCHTeNe, €eClId UHOoe He
YCTaHOBJIEHO (elepalbHBIMU 3aKOHaMH W NPHHUMAaeMbIMH B COOTBETCTBUHU C
HUMH aKTaMu [IpaButensctBa  Poccuiickoit Qenepauuy, 3aKOHaMH
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CraBpononbCKoro kpasi U NPUHUMAEMBEIMH B COOTBETCTBMM C HHUMM aKTaMU
IIpaBuTenbcTBa CTABpONOILCKOTO Kpadl.

IpenocTaBiaeHne rocyJapcTBEHHON YCIyTH HAUHHAETCS ¢ MOMEHTA MpUEMa
¥ PErHCcTpali OpraHoM MECTHOIO CaMOYIpaBJIEHHUs 3ampoca, HeoOX0quMOro As
NPEJOCTaBIEHUsT  TOCYJAapCTBEHHOM  yCIIyr#, TIOCTynuBHIEr0O B  dopMe
3NEKTPOHHOI'0 JOKYMEHTA.

VYBenoMieHHEe O MNpHEeMe U PEerucTpalyH 3ampoca, HeoOXOJIMMOro s
[IPEJIOCTABJIEHHUs] TOCYNApCTBEHHOM YCIyrd, coAepikalllee CBeIeHUs O QaxTe
NpHeMa 3amnpoca, He0OXOAUMOTO IS MPeJOCTaBIeHUS TOCYNapCTBEHHON YCIYTH,
M HayajJe Ipouenypbl IMpPeJOCTaBIeHUs TOCyJapCTBEHHOM ycnyrd, Jubo
MOTHBUPOBAHHBIM OTKa3 B MpHeMe 3ampoca, He0OXOAUMOTro i MpeAOoCTaBIeHHUs
roCyJapCTBEHHOW YCJIYrH, IOCTYNHMBIIEE B OpraH MECTHOIO CaMOYIPaBIEHHS B
(dopMe NIeKTPOHHOrO JOKYMeHTa, HANPaBIIAeTCs 3asBUTEIIO HE 031Hee pabodero
JHs, CeAYIOIEro 3a JHEM MOJAa4YM yKa3aHHOIO 3ampoca, B popMe 3JIeKTPOHHOIO
JOKYMEHTa I10 aApecy 3JIEKTPOHHOW IOYTHI, yKa3aHHOMY B 3alpoce, WU B
MMCbMEHHOM (opMe 110 MOYTOBOMY aApecy, yka3aHHOMY B 3aIlpoce.

2.6.7. Qopma  3ampoca, HeoOxogumass  OnNA  IIPEJOCTaBICHHS
roCy1apCTBEHHOM YCIIYTH, MOXET OBITh MTOJy4Y€Ha 3asBUTEIEM

HEIMOCPEACTBEHHO B OPraHe MECTHOI'O CaMOYIIpaBJIeHU;

Ha O(QHLMAIBHOM caiiTe opraHa MeCTHOTIO camoyIpaBieHus, EnuHom
NopTaje U peruoHajlIbHOM MOpTae;

B MH(OpMaLMOHHO-NIpaBoBoi cucteme «Koncynprantl Limrocy.

2.6.8. Ilpu npenocTaBleHUWH TOCYAAPCTBEHHOHW YCIyru 3anpeniaercs
TpeboBaTh OT 3asIBUTEINEH:

NpENCTaBlIeHUs JOKYMEHTOB UM HMHGOpPMaLMK MWW OCYLIECTBIICHHS
JACHCTBUH, NPEICTaBICHHE WM OCYILIECTBJIEHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTHUBHBIMHU IIPaBOBBIMU  aKTaMH,  PeryJUpYOLIUMHU OTHOLIEHUS,
BO3HHUKAIOILLKE B CBA3U C IIPEAOCTABICHUEM I'OCYJaPCTBEHHOH YCIyTIH;

MpEeNCTaBICHUSI NOKYMEHTOB W HWH(MOpMauuu, B TOM 4Hcie o0 oruiare
rocy1apCTBEHHON TNOLUIMHBI, B3UMaeMOM 3a IpeloCTaBlIeHHE TOCydapCTBEHHOU
YCIYTH, KOTOpBIE HaxOHATCS B PaclOpsXKEHWH OPraHoOB, MPEAOCTaBSIOLINX
rocyJapCTBEHHYIO YCIYTy, MHBIX IOCYyAapCTBEHHBIX OPraHoOB, OpPraHOB MECTHOIO
caMmoyIpaBjieHUs JHO0 MNOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaMm HId
opraHaM  MECTHOIO  CaMOYINpaBJIeHUss  OpraHU3alui, y4acTBYIOIIMX B
NpeOCTaBIeHUN TOCYIapCTBEHHBIX YCIyr, B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBeIMU akTamMu Poccuiickoit @enepanu, HOpMaTUBHBIMH IPaBOBBIMU aKTaMHU
CTaBponoJbCKOro Kpas, 3a HCKIIOYeHHEeM [IOKYMEHTOB, BKJIIOYEHHBIX B
onpeneneHHbll yacTelo 6 ctateu 7 PepepanibHOro 3akoHa «O0 opraHu3aluH
NPEeIOCTaBICHMUs] TOCYHApPCTBEHHBIX WM MYHULUNAIBHBIX YCAYD» IE€pPeYeHb
JOKYMEHTOB;

OCYILECTBJIEHUS] AEUCTBUH, B TOM UYHUCJIE COTJIACOBaHHWH, HEOOXOIUMBIX ISl
MOJYyYEHHs] TOCYNapCTBEHHONM YCIYTM M CBS3aHHBIX C OOpallleHHEM B WHbIE
roCyJJapCTBEHHBIE OpraHbl, OPraHU3alliM, 3a UCKJIIOUYEHUEM IIOJy4YeHHUS YCIYT U
MOAY4YE€HHs JOKYMEHTOB U HWH(OpPMalH, NpPeNOoCTaBISEMbIX B pe3yJIbTaTe



NPeAOCTaBICHUS TaKUX YCIYT, BKIIOUEHHBIX B INEPEYHH, YKa3zaHHbIe B 4acTH |
cratbi 9  QegepanpHoro 3akoHa «OO6  OpraHm3alMH  NIPEOCTABICHHUS
FOCYAapCTBEHHBIX ¥ MyHHILHUITAIbHBIX YCIYT»,

NpeACTaBICHUS JOKYMEHTOB M HHGOpMalHWM, OTCYTCTBHE U (WiIH)
HEJIOCTOBCPHOCTh KOTOPBIX HE YKAa3bIBaJUCh MNpPH IEpPBOHAYAIIBHOM OTKa3e B
pUeMe JOKYMEHTOB, HEOOXOMUMBIX JUIi IPEeNOCTaBICHUS TIOCYIapCTBEHHOMN
YCIyrd, nubo B HpEeNOCTaBIEHHH TOCYJapCTBEHHOM YCIyrH, 3a HMCKIIOUEHHEM
CIIEYIOLUUX CITy4aeB:

a) u3MeHeHue TpeOOBaHWN HOPMATHUBHBIX NPABOBBIX AKTOB, KacalOLIHXCS
IPEIOCTaBIEHHs TOCYJapCTBEHHOH YCIYrd, IIOC/A€ II€pBOHAYaJIbHOU MMOAa4Yu
3asBJICHUS O MIPEJOCTABICHUHU rOCYJapCTBEHHON YCIIYTH;

0) Hanuuue OMMOOK B 3asABIEHHHM O MPEIOCTABIECHHHM TOCYIApCTBEHHOM
YCJIYTd U JOKYMEHTax, IOJaHHBIX 3asBUTEJIEM IIOC/e NMepBOHAYAIBHOTO OTKa3a B
NpHeMe JOKYMEHTOB, HEOOXOAMMBIX A IPEAOCTaBICHHUS TIOCydapCTBEHHOM
yCIyrH, 1100 B IpelOCTaBIEHUH [OCYAapCTBEHHON YCIYyrd W He BKIIOYEHHBIX B
[IpeICTaB/IEHHBIH paHee KOMIIJIEKT JOKYMEHTOB;

B) UCT€YEHHE CPOKa NEHCTBHUS NOKYMEHTOB MM HU3MEHEHHE HHGOpPMAalUH
[oCjle NEePBOHAYalbHOIO OTKa3a B IpHEME [IOKYMEHTOB, HEOOXOAMMBIX nMs
NPEIOCTAaBIeHUss  TOCYJapCTBEHHOW  yciyrd, naubo B  MpedocTaBleHUH
roCy1apCTBEHHOI yCIyrHy;

r) BbISBJICHHE JOKYMEHTAIbHO IOATBEPXKIAEHHOTO ¢akra (MpH3HAKOB)
OLIMOOYHOr0 MM NPOTUBOINpPABHOIO AeWcTBUS (Oe34eHCTBHUS) IJOHKHOCTHOTO
U@ OpraHa MECTHOIO CaMOYIIPaBICHUS, MYHHLUIAIBHOIO CIy’Kallero,
paboTHHKA, HEOOXOAUMBIX AJIS IPENOCTaBICHUS MOCYJapCTBEHHON yCayru, 6o B
IpEeNOCTaBIIEHHH TOCYHAapCTBEHHOM YCIYrd, O 4YeM B IIMCBMEHHOM BHIE 3a
MOANKMCBI0  PYKOBOAMTENSI  OpraHa  MECTHOrO  CaMOyIIpaBlieHHUs  IIpH
[IEpBOHAYaJIbHOM  OTKa3e B I[IpMeM€ JOKYMEHTOB, HEOOXOOUMBIX  IJIs
NPENOCTaBIE€HHs TOCYJApCTBEHHOW YCJIYTH, YBEIOMJISAETCS 3asBUTENIb, @ TaKXKe
IIPUHOCATCS] U3BUHEHHUS 3a TOCTaBJeHHbIe Hey10OCTRa.

2.7.  HcuepnblBarollMd MEpeuYeHb JOKYMEHTOB, HEOOXOJHUMBIX B
COOTBETCTBHH C HOPMAaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickor Denepauuu u
HOPMAaTUBHBIMH [1paBOBBIMHU akTaMH CTaBpOIOJILCKOTO Kpast JUIsl peA0CTaBIEHUs
rOCyNapCTBEHHOM YCIYTH, KOTOpPblE HaxoOAATCA B pPACHOPSKEHUH HHBIX
OpraHM3aluH, Y4YacTBYIOIIMX B IPEAOCTaBIEHHUU IOCYAapCTBEHHOH YCIyru, U
KOTOpBIE 3asiBUTENb BIIPaBe MPeACTaBUTh

JIOKyMEHTBI, KOTOpbI€ 3asBUTENb BIpaBe MPEACTaBUTh MO COOCTBEHHON
MHHULIMATUBE B COOTBETCTBUH C ITyHKTOM 2 4acTH 1 ctateu 7 DenepanbHOro 3akoHa
or 27 wrona 2010 r. Ne 210-03 «0O0 opraHuMzaluu MNpeloOCTaBIEHUSA
roCyJapCTBEHHBIX U MYHULUIANBHbBIX YCIYr», OTCYTCTBYIOT.

2.8. McuepnelBaroliuii INepeyeHb OCHOBaHUK MJiI OTKasa B IpHeMe
JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABIIEHUS FOCY IapCTBEHHON yCITyTH

B  npueme = [OKyMEHTOB, HEOOXOAMMBIX  IJII  IPEeNOCTaBICHUS
roCyIapCTBEHHOH YCIIyI'M OTKa3bIBaeTCs, €CIIH:

C 3asBJIeHHeM 00paTUIIOCh HEYMOJIHOMOYEHHOE JIHIIO;



3asBJICHHE HE COLCPXUT MOANKCH U yKa3aHUS (aMWIHH, UMeHH W (ecld
MMEETCS) OTYECTBA 3asBUTEINS U er0 MIOUTOBOIO afpeca A OTBETA;

3ajBUTEJIb HE HMMEET PErMCTpalUH II0 MECTY JXUTEJIbCTBA (HaMMEHOBaHHE
MYHHLIUIIAJIEHOTO paliOHa MM ropoAcKoro okpyra CTaBpoIoibCKOro Kpas);

3assBUTENIEM IIPEACTABJICH HEMNOJHBIM MaKeT JOKYMEHTOB, YKa3aHHBIX B
IIyHKTE 2.6 HACTOSILEro AIMUHUCTPATUBHOTO PerylaMeHTa,;

KaueCTBO JOKYMEHTOB HE COOTBETCTBYET CJIEAYIOILIMM TpeOOBaHUAM:

TEKCTBI JOKYMEHTOB HallKCaHbl Hepa3OopuuBo;

(amMunny, UMeHa U (ecid UMeeTcsl) oTuecTBa (HU3MYECKUX JIUL, ajpeca UX
MECT >KUTEJIBCTBA HAITMCAHBI HE NMOJHOCTHIO;

B JOKYMEHTaX UMETCs MOAYUCTKHU, MPUIIUCKH, 3a4€PKHYThIE CJI0BA U UHbIE
HE OrOBOPEHHbIE UCIIPABIEHUS;

JOKYMEHTBl HE€ YyIOCTOBEPEHBl, HE CKpEIUIEHBl IedaTsiMU, He HMEIOT
HaJUIeXalluX IOAIMCEeH CTOPOH WIM OIPEAENCHHBIX 3aKOHOAATENbCTBOM
JOJKHOCTHBIX JTHL;

JOKYMEHTBl HMEIOT CEPbhE3HbIe IOBPEXKAECHUSA, HAIU4YUE KOTOPBIX HeE
MO3BOJISET OJIHO3HAYHO UCTOJKOBATh UX COJEPKaHUE;

OTCYTCTBYKOT OpWUIMHAabl [OKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.6
HacToALEro AIMUHUCTPATUBHOIO PerjlaMeHTa (B Cilyyae €Cclid OHH He 3aBepeHbl B
YCTaHOBJIEHHOM 3aKOHOAaTeJbCcTBOM Poccuiickoit Penepanuu Nopsake).

JIOIIOJIHUTENBHBIMU OCHOBaHHWSMM [UIsl OTKa3a B IpUeMe JOKyMEHTOB,
HEOOXOAMMBIX ISl IIpelOCTABJIeHUS TOCYyIapCTBEHHON YCIYyTH, MPU HaIlpaBICHUU
3arpoca B IIEKTPOHHON HOopMe SIBIISIOTCH:

HaJIMYue TNPOTUBOPEUYUBBIX CBEJEHUH B IPEACTABICHHBIX TOKyMEHTaxX U
3JIEKTPOHHOMH (hopme 3arpoca;

3aIpoc, NpeACTaBICHHBIN B GOopMe 3JIEKTPOHHOTO JOKYMEHTA, He MOAJAeTCs
MPOYTEHHIO M (WIM) HE COOTBETCTBYIOT TpeOoBaHHSAIM K (dopmary ero
NpeCTaBICHUS.

He JOIIyCKacTCs OTKas B npueme 3amnpoca, HCO6XOILHMOFO AJ1A
NPENOCTaBIEHUs TIOCYJapCTBEHHOW YCIYyTrM, a TaKXKe OTKa3 B IIPEeAOCTaBJICHUU
roCyJapCTBEHHOM YyCIYrd B ciyd4ae, ecid 3ampoc, HEoOXOOUMBIH s
NPEeJOCTaBIEHUs TOCYNapCTBEHHOHW YCIYrd, IOJaH B COOTBETCTBUH C
HMHOOpMaliell 0 CpoKax U INOpsAKe IPEelOCTaBJIEHHs OCYIAapCTBEHHOH YCIIYTH,
ony6iMKOBaHHOM Ha EnMHOM mopranie, perioHaJIbHOM MOpTale ¥ OQUIHATEHOM
CalTe opraHa MECTHOI'O CaMOYTIpaBJIeHHUS.

2.9. HcuepneiBaroluii IepeyeHb OCHOBAaHWH MJI IIPUOCTAHOBJIEHHUS
NPEJOCTaB/IEHUsS TOCYAApPCTBEHHOH YCIYrM WM OTKa3a B IMPedoCTaBICHUH
roCyapCTBEHHOH YCIyTH

['ocymapcTBeHHass yciayra MpUOCTaHaBIMBAeTCA IMPU  YCJIOBHH, €CJIH
NpeCTaBIEHHbIE JOKYMEHTBI HE COOTBETCTBYIOT TPEOOBAHUSAM, NPEABIBISEMBIM K
HUM 3aKOHOJAaTeJIbCTBOM.

Bo3o6HoBneHne npouenypsl NpeAoCTaBlIeHUs T'OCYIapCTBEHHOH YCIIyru
OCYILIECTBJIAETCS IIpU YCTPAHEHWH HapylleHUH B OQOPMIICHHH JOKYMEHTOB,
HEOOXOIMMBIX A7 NIPEAOCTABICHHUS I'OCYAapCTBEHHON YCIYTH.
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3asBUTENIIO OTKAa3bIBA€TCS B NPENOCTaBICHUH TOCYIapCTBEHHOW YCIYTH B
ciaydae:

NpeACTaBlICHUs 3asBUTENEM 3aBEJOMO HEJOCTOBEPHOH HH(pOpMalUH,
UMEIOLEH CYLUECTBEHHOE 3Hay€HWe sl IIPeJOCTaBIEeHUs TrOCyAapCTBEHHOMN
YCIIyTH,

HECOOTBETCTBMS 3asfBUTENId KaTerOpUM JIML, YKa3aHHBIX B IIyHKTe 1.2
HaCTOAIEro AIMUHHUCTPATUBHOTO perjaMeHTa.

2.10. Ilepeuens ycayr, HEOOXOAUMBIX U 00513aTeNBHBIX TS MPEAOCTaBICHUS
rocy1apCTBEHHOH YCIyTH

Ycnyru, HeobxoauMble W obsi3arenbHble AN IPEeJOCTaBJIEHHS
roCyIapCTBEHHOH YCIIyT'H, OTCYTCTBYIOT.

2.11. Tlopsnok, pazmep U OCHOBaHHUS B3UMaHUS FOCYIapCTBEHHON MOILTHHBI
WM MHOW IJIaThI, B3UMAeMOM 3a NpeJ0oCTaBIeHNE rOCy IapCTBEHHON yCIyT!

['ocynapcTBeHHas nouuivHa He B3UMAaETCHl.

MHaa nuara 3a nmpegoctaBieHue rocyJapcTBEHHONW YCIYyTrd HE B3UMAETCH.

B ciayyae BHeceHMss UW3MEHEHUMH B BBLIAHHBI 10 pe3yjbTaram
[IPEIOCTaBJAECHHU TOCYIapCTBEHHOH YCIyrM [JOKYMEHT, HalpaBlIeHHBIX Ha
UCNpaBlIeHHe OIIMOOK, MOMYILIEHHBIX [0 BHHE OpraHa W (WIHd) AOHKHOCTHOTO
JIMLA, IJ1aTa ¢ 3asiBUTEJIsI HEe B3UMAETCH.

2.12. MakcuManbHBI CPOK OXXHUIAHHMS B OuyepeNd NpH Iofauye 3ampoca o
NPENOCTaBIE€HUH TOCYAApCTBEHHONW YCIYTM W IIpU I[IOJy4YE€HUU pe3yibTaTa
IIPEAOCTaBJACHU FOCY 1aPCTBEHHOH yCIyTrU

MakcuManbHOe BpeMst OKUAAHUS B O4epend MpH Mnojade JOKYMEHTOB Ha
IIPEIOCTaBIEHNE TIOCYJapCTBEHHOM YCIYyIrW, IPH IOJYYEHUU IOKYMEHTOB, IpU
npueMe I MOJIyYeHUs] KOHCYJIbTallMy He NOJXKHO NPEeBBIIUATh 15 MUHYT.

MakcuManbHOe BpeMsi IpueMa AOKHOCTHBIMH JIMIaMH cocTaBiser 30
MHHYT.

2.13. CpoKk ¥ nopsiaoK perucTpauyy 3arpoca 3asBUTENs O MIPeJOCTaBIeHHH
rocyIapCTBEHHOM yCIyru

Cpok perucrtpauuu 3ampoca 3asBUTENEeH W UX NpeAcTaBUTeNeH He MOXeT
npeBblaTh 20 MUHYT.

3asBieHue A [IPeJOoCTaBICHUS FOCYAapCTBEHHON YCIYTH PErHCTPUPYeTCs
B OpraHe MECTHOI'O caMoyIpaBiieHus1, kKabnuHeT (yka3aTh Ne kabuHeTa).

ITuceMeHHOe obpallieHHe 3asBUTENS O MOJY4YeHUH HHPOPMALUU O TOPsIKe
NPeIOoCTaBIIEHHUs] TOCYAAapCTBEHHON YCIYIM U CBEAEHUH O XOJ€ MPeAOCTABICHUS
roCyJapCTBEHHOW YCIYIM perucTpupyercs B oOlLeM OTheNne opraHa MECTHOrO
caMOyIIpaBleHUs (yKa3aTb HOMep KaOWHeTa).

2.14. TpeboBaHusd K TMOMELIEHUAM, B KOTOPBIX MPEIOCTABIAETCS
rocy1apCTBeHHas yClyra, K 3ally OXXHUIaHHUsl, MecTaM JJIs 3aIll0JIHEHUS 3alpOCOB O
NpeloCTaBJeHUH TOCYIapCTBEHHOM YCIYrd, WHQOPMaLMOHHBIM CTeHAaM ¢
oOpasiaMi MX 3allOJHEHWss M [MepevyHeM [JOKYMEHTOB, HEOOXOMUMEIX I
IIPeIOCTaBIEHMS KaXXI10H MOCy1apCTBEHHON YCIyTH, pa3MelleHHI0 U 0hOPMIIEHUIO
BU3yaJlbHOW, TEKCTOBOM W  MYJbTUMEIUHHONH HHGOpPMAllMd O MOpPSAKE
NPeIOCTaB/IeHHs TaKOW YCIyTrH, B TOM 4YHcle K 00eCIIeUeHHUIO JOCTYIHOCTH IJIs
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UHBAIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOAATEILCTBOM
Poccuiickoit @enepanuu o connanbHON 3alIMTE HHBATHAOB

2.14.1. TpebGoBaHus K IIOMEUIEHHSM, B KOTOPBIX MpPENOCTaBIAETCS
rocyzapcTBEHHas yCiyra:

1) noMeImeH s JOMKHbBI UMETh MeCTa [T OXU/IaHUS U IpreMa 3asBUTeNeH,
000pyIOBaHHBIE CTOJaMH (CTOMKaMU) ¢ KAHUEIIPCKUMHU MIPUHAIIEXHOCTAMH IS
ohOpMIIeHHs. JIOKYMEHTOB, CAHHTAPHO-TEXHHYECKHE MOMeLIeHus (caHysen) ¢
Yy4€TOM JOCTYIla UHBAJINIOB-KOISICOYHUKOB.

Mecra oxumaHust M rnpHeMa 3asBUTENIEH JOJKHBI COOTBETCTBOBATH
KOM(OPTHBIM YCIOBHSIM [UIsl 3asiBUTENIEH U ONTHUMAaJIbHBIM YCIOBUSM I paboThI
CIIELMAJIICTOB;

2) NoMelIeHHUs AOKHBI COOTBETCTBOBATh CAHUTAPHO-3ITH/IEMUAOIOIHYECKHIM
NpaBuUjiaM ¥ HOpMAaTHBaM, NpaBWJIaM MPOTHUBOMNOXAapHOH 0€30IacHOCTH, JOJIKHBI
obecrnieunBaTh OECIPENSTCTBEHHBIA JOCTYII I MallOMOOHIIBHBIX IPYIIN IPaXKaaH,
BKJTIOYas HHBAJIUAOB, UCIIOIB3YIOLUX KPeCia-KOISICKU U cOOaK-IIPOBOTHUKOB.

[Tomewmennst nomxkHbl OBITH 00OPYHOBaHBI MAHAYCAMH, CIELUATbHBIMU
OrpaXKIE€HUSMHU M INEpUIaMH, IOKHO ObITh obecredyeHO OecHpensTCTBEHHOE
NepeJBIKEHHE U pa3BOPOT UHBAIUIHBIX KOJSICOK, CTOJBI ISl MHBAJIUIOB JOJKHBI
pa3MeliaTtbcss B CTOPOHE OT BXOAAa C y4eTOM OeclpersTCTBEHHOTO Moabe3fa U
MIOBOPOTa KOJIACOK.

Odopmienre BU3yalbHOH, TEKCTOBOH W MyJNBTHUMEIUHHON HHPOpPMalNK O
NOpsIAKE TNPENOCTABICHUS TOCYJapCTBEHHOM  YCIyrW, pa3MELIEHHON Ha
MH(OPMaIIMOHHBIX CTEHAAX UM B MH(POPMAIMOHHBIX 3JIEKTPOHHBIX TEPMHHANAX,
JIOJDKHO ~ COOTBETCTBOBATh  ONTHUMAJIBHOMY  3pUTEIBHOMY H  CIyXOBOMY
BOCIIPHATHIO 3TOM UH()OpMALINY 3asiBUTEIISIMH.

JomxHo ObITh oOecreueHo AyOnupoBaHHE HEOOXOAUMOH ISl MHBAJIU/IOB
3ByKOBOM M 3pHUTENBHOW HHQOpMalMM, a TakXe HaJaImuced, 3HAKOB M HHOM
TEKCTOBOM M rpaduyeckoli MHGpOpMalyy 3HAKaMH, BBIIOJHEHHBIMH pelibe(hHO-
TOYEYHBIM HIpudTOM Bpaiis.

2.14.2. TpeboBaHus K MecTaM NPOBEICHUS TUYHOTO IIpUEMa 3asiBUTENIEH:

1) pabouee MecTo creuuanucra, OTBETCTBEHHOrO 3a IIpPeJOCTaBIEHHE
roCyJapCTBEHHON  YCIyrd, JOJDKHO OBITb OOOPY/IOBaHO IEPCOHAIBHBIM
KOMITBIOTEPOM M OPITEXHUKOH, IO3BOJIIOLIMMU CBOEBPEMEHHO U B IOJHOM
o0beMe MOoNy4aTh CIPaBOUHYIO HHGOPMAlMIO IO BOIpOCaM MPea0CTaBIEHHUS
roCcy1apCTBEHHON YCIYTM W OpPraHU30BaTh NPEAOCTaBI€HHE TOCYyAapCTBEHHOH
YCIyTH B MIOJIHOM 00beMe;

2) CHenManucThl, OCYIIECTBISIOUINE MpHUEM, OOECIIEYMBAIOTCS JIHMYHBIM
HarpyAHbIM OeHdmxeM (HacTONpHOM TaOIMUKOH) ¢ YyKa3aHHEM JIOJIKHOCTH,
(aMuIUK, IMEHH U OTYECTBA CIIELMAIHCTA.

B nensax ofecnevyeHus KOHOUICHUMATBHOCTH CBEOCHHHM O 3aABUTENIAX
CHELHATUCTOM OJHOBPEMEHHO BEAETCS IIPUEM TOJBKO OJHOrO 3asBUTENs, 3a
HCKIIIOYEHHMEM CIIy4YaeB KOJUIEKTUBHOTO OOpallleHHUs 3asiBUTEJIEH.

2.14.3. TpeGoBanus kK HHGOPMALIMOHHBIM CTEHIAM.

B momenienusx opraHa MECTHOTO CaMOYIIpaBIICHHUsI, IIpeIHa3HauYeHHbBIX IS
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paboTbl ¢ 3afBUTENAMHM,  pasMElialOTCs  MH(QOPMALMOHHBIE  CTEHJBI,
obecrieynBaroLMe MoTy4eHHe MH(GOPMALUK O NPeJOCTABIEHHH rOCyAapCTBEHHOM
YCIIYTH.

Ha uA(OpMaLUMOHHBIX CTeHJAX OpraHa MECTHOI'O CaMOYIIPaBJIEHHUs
pasMelaroTes clleayrolye HHPOpMallMOHHbBIE MaTepHaIIbI:

M3BJICUEHUs] M3 3aKOHOZATE/bHBIX K HOPMAaTHBHBIX IPaBOBBIX aKTOB,
COJEPKAllMX  HOPMBI, pEryjupylollue AeATEeNbHOCTbh IO  HCIIOJIHEHHIO
roCy1apCTBEHHOH yClyTy;

TEKCT AJMHUHUCTPATUBHOI'O PEIJIaMEHTa;

UH(OpMaLUs O NOPsiAKE UCIIONHEHUS IOCy IapCTBEHHOH yClyry;

nepeyYeHb JOKYMEHTOB, IPeICTaBIseMbIX AJIA MOJyYeHHUs TOCy 1apCTBEHHOM
YCIIyTH;

(popmbl 1 06pa3Lbl JOKYMEHTOB IS 3aIIOJHEHUS.

IIpy u3MeHeHnH WHGOPMALMU MO HCIOJHEHHIO I'OCYAapCTBEHHOH YCIyru
OCYILECTBISAETCS €€ MepuoudecKoe OOHOBIECHUE.

2.15. IlokasaTeny JOCTYNMHOCTH U KauecTBa IOCYJapCTBEHHOH YCIYTH, B
TOM 4YHCJI€ KOJIMUYECTBO B3aHUMOJECHCTBUH 3asBUTENs C JODKHOCTHBIMH JIMLAMH
NP TNPENOCTABIEHUH T[OCYJAapCTBEHHOW YCIYIM K HX MNPOAODKUTENBHOCTS,
BO3MOXHOCTB IOJIy4Y€HHUsI HHPOPMALIH O XOAE NIPeI0CTaBIeHUS FOCyAapCTBEHHON
YCIyT'H, B TOM 4YHCJE€ C UCNONB30BAHHEM HH(OPMalOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTU

2.15.1. Ilokazarenem NOCTYIMHOCTH IIPH MPENOCTABJICHUH IOCY1apCTBEeHHOM
YCIIYTH SIBISIIOTCSL:

- BO3MOXHOCTb MOJIy4aTh HEOOXOAUMYIO HH(OpPMaLUIO U KOHCYJbTaLUH,
KacarolMecss pacCCMOTPEHUsI JOKYMEHTOB, yKa3aHHBIX B IIyHKTe 2.6 HacTOSALIEro
AIMHHHCTPATUBHOTO PErJIaMeHTa;

- OECIIpENsATCTBEHHBIN JOCTYN K MECTY IPeJOCTaB/IEHUs I'OCYAapCTBEHHOM
YyCIyrd Anasi  MajJoMOOWNBHBIX T[PYHN TpaXIaH, BKJIOYash WHBAJHMIOB,
UCTIONB3YIOIIUX KPECIa-KOMSCKU U cOOaK-IIPOBOAHUKOB;

- nybnupoBaHue HeoOXOAMMOM Il WHBAIHIOB 3BYKOBOH M 3pUTEIBHOH
MHGOpPMaLUH, a Tak)Xe HaAluced, 3HAKOB M WHOH TEKCTOBOH M rpadudeckoit
MH(OpPManM 3HaKaMH, BBIIIOJHEHHBIMHU pebe(HO-TOUeHYHBIM WPUGTOM bpaiiis,
JOIyCK CypAONIEpEeBOAYHKA U TU(HIIOCYpAOIEPEBOTINKA;

- OKasaHve pabOTHUKaMU OpraHu3allui, NPeNOCTaBISIOIIUX YCIYyTH
HAaceJIeHUI0, TOMOILIM HHBAJIMJaM B IPeoJoJIeHHH OapbhepoB, MeEIIAIOIMNUX
NOJIyYeHUIO MU YCIYT HapaBHe C APYTMMHU JIMLAMHU.

2.15.2. IlokazaTensaMu KauecTBa IMPeJOCTaBIEHUS rOCYyAapCTBEHHOH YCITyTU
SABJISIFOTCSA

1) cBOeBpeMEHHOE pacCMOTpeHHe NOKYMEHTOB, yKa3aHHBIX B IYHKTEe 2.6
HacTosIero AIMUHUACTPAaTUBHOIO perjiaMeHTa, B cliydyae HEOOXOAMMOCTH - C
y4acTHEM 3asBUTENIS;

2) ynoOCTBO M MAOCTYMHOCTb IONYyYEHHUS HWHGOpPMALMM 3asABUTEISAMH O
MOPSAKE IIPEIOCTaBAEHUA MOCY/1apCTBEHHOM YCIYTH;

3) omepaTUBHOCTb BBIHECEHWs pELIEHHsA 10 MTOraM pacCMOTPEHHUS
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JAOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HacTosiero AJIMHUHHUCTPaTUBHOIO
periamenTa.

2.15.3. B npouecce npenocTaBlneHUs TOCYAapCTBEHHOH YCIYrd 3asiBUTElNb
BIpaBe o0OpamjateCs B OpraH MECTHOTO CAMOYIPAaBJICHHA [0  Mepe
HEOOXOJMMOCTH, B TOM 4KcjIe 33 [MOJMy4eHHeM HHDOpMAalMH O XOfe
NPeNOCTaBICHUA T[OCYJAapCTBEHHOM  yClyrw, JHU4YHO, MO TMOYTe U C
MCTIONBE30BaHUEM MH(OPMALUOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHHA.

2.16. Huble TpebOoBaHMs, B TOM 4YHCJE YYUTHIBAIOIIHE OCOOEHHOCTH
NPEAOCTABIEHUs TOCYAapCTBEHHOHW YCIyrH B MHOTO(YHKIIMOHANBHBIX LIEHTpax
IPEJOCTABIEHUsS] T'OCYJAapCTBEHHBIX M MYHULMNAIBHBIX YCIYT M OCOOEHHOCTH
NPENOCTABIIEHUs FOCYJapCTBEHHOM YCIIYTH B 3JIEKTPOHHOH opme

[Ipy  npenocraBieHUMM  TOCYyJapCTBEHHOH  yCiIyrd  obecredynBaeTcs
BO3MOXKHOCTb 3asBUTENSA C UCIIOJIb30BAaHUEM UH(}OPMallMOHHO-
TEJIEKOMMYHUKAIIMOHHOH cetu HMHTepHer uepe3 oduLMaNbHBIA CaWT oOpraHa
MECTHOI'0 caMOyIpaBieHus (yka3ath aapec), Equnpiél nopran (www.gosuslugi.ru)
U perroHaIbHBIN nopTtan (www.26gosuslugi.ru).

3agBUTENSAM TIPEAOCTAaBASETCS BO3MOXHOCTH JAUCTAHLMOHHO TMOJYYUTh
(GopMbl TOKYMEHTOB, HEOOXOAMMBIE [UIS MMOJNYy4YeHHs TOCYAapCTBEHHOHM YCIyru.
YKa3aHHble 00pa3ibl 3asABICHUH pa3MELIalOTCs B COOTBETCTBYIOIIEM pazfelie
(yKa3pIBaeTCsl HaUMEHOBaHHE caiiTa). 3asBUTENb UMEET BO3MOXXHOCTb OQOPMHUTH
BCE HEOOXOAMMBIE NOKYMEHTbl B YHOOHOM M HEro MecTe IS INOoJadd B
(HaMMEHOBaHME OpraHa MECTHOI'O0 CaMOYNpaBJIEeHUs, IMPEIOCTaBISAIOLIETO
roCyJJapCTBEHHYIO YCIIYIY).

IIpenocraBnenue 3assBUTEIISAM roCyJlapcTBEHHOH yCIIyTU B
MHOTO(YHKLIMOHAJBHBIX  LEHTpPax IMpPEeAOCTaBIeHUS  TOCYAapCTBEHHBIX H
MYHHIHUNAIBHBIX yeayT (nanee - MOLI) He npeaycMoTpeHo.

IIpy opraHuzaluu 3allUCH HA [IPHEM B OpPraH MECTHOrO CaMOYIpaBJIEHHUS
3asBUTEJIIO0 00eCIIeYnBaAETCS BO3MOXKHOCTD:

O3HAKOMJIEHHUS C paclUCaHHeM paboThl OpraHa MEeCTHOI'O CaMOyIIpaBiIeHHUs
1100 NOMKHOCTHOIO JIMLA YIIOJIHOMOYEHHOT'O OpPTaHa, a TAKXKe C JOCTYIMHBIMH st
3allMCH Ha NPHUEM JlaTaMU U UHTEPBalaMHU BPEMEHU NpUeMa;

3alUcH B ro0ble cBOOOAHBIE U1 NpHeMa JaTy U BpeMs B Mmpefenax
YCTAHOBJIEHHOT'O B OpraHe MECTHOTO CaMOYIIpaBl€HUs Trpaduka npuema
3asgBUTENIEH.

Ilpy ocylliecTBIEHUH 3alUCH Ha MPHUEM OpraH MECTHOI'O CaMOYIIpaBJIeHHS
He BHpaBe TpeOOBaTh OT 3asBUTEN COBEpPLICHHMs] WHBIX JEHCTBHHA, KpoMe
NPOXOXACHUS HMACHTU(QUKAIUM U ayTeHTU(PUKALMKM B COOTBETCTBHH C
HOPMaTUBHBIMHU TPAaBOBBIMH akTaMu Poccuiickoit @enepanuu, ykazaHus ILeld
npueMa, a TakKe [PEeNOCTaBICHUS CBEACHUM, HEOOXOAHMMBIX [UIs pacyeTra
JUINTEJIbHOCTH BPEMEHHOT0 HHTEpBajia, KOTOPBIA HEOOXOJUMO 3a0pOHHPOBATE IS
npreMa.

3anuch Ha IpUEM MOXET OCYIIECTBIATHCS MOCPEACTBOM pPErHMOHAIBHOIO
nopra’a.

Ilpy mpenocTaBieHHMM TOCYHapCTBEHHOM YCIYrM B 3JEKTPOHHOH (opme


http://www.gosuslugi.ru
http://www.26gosuslugi.ru

14

3asBUTEJIIO HAIIPaBJIAETCS !

YBEIOMIICHHE O 3alliCH Ha IPUEM B OpraH MECTHOTO CaMOYIpaBJICHHS,
COIeprKallee CBEIECHUS O aTe, BPEMEHHU U MECTE ITPHeMa;

yBEIOMIIEHHE O IPHEME W pEerucTpaiu 3ampoca, HeoOXOAWMOro s
NpeAOoCTaBNeHUs TOCYAapCTBEHHOH YCIYTH, colepkaluee CBeAeHHs o (aKTe
npueMa 3ampoca, HeoOXOAMMOTrO I MPEIOCTaBIEHHS rOCyAapCTBEHHON yCIyTH,
nmMb0 MOTHBHPOBAaHHBIA OTKa3 B [IpUEMe 3alIpoca, HEOOXOAUMOro JUis
NIPEIOCTABIICHHs IOCY JaPCTBEHHOH YCIYyTH;

YBEAOMJIEHHE O pe3yJbTaTaX PacCMOTPEHHUS TOKYMEHTOB, HEOOXOIMMBIX
IUIS  TIPEJOCTaBJIEHUs] TOCYIapCTBEHHOW YCIYTH, COJepiKallee CBEAEHHS O
NPUHATHM TIOJIOXKHUTEJIBHOIO pELIeHHs O MpPeJOCTaBIeHUH TOCYyJapCTBEHHOM
YCIAYTH U BO3MOXXHOCTH MOJIyYHTb Pe3yJbTaT IPeJOCTaBICHUS TrocyAapCTBEHHON
ycayru Jub0 MOTHUBHUPOBAHHBIH OTKa3 B IPEeNOCTAaBICHHUH TOCYAapCTBEHHOH
YCIYTH.

III. CocraB, nocnen0BaTeIbHOCTD U CPOKH BBITTOJTHEHHUS
aIMUHHUCTPATHUBHBIX MPOLENYD, TpeOOBaHUS K MOPSIAKY UX BBIITOJHEHHUS,
B TOM 4YHCJI€ OCOOCHHOCTH BbIIIOJIHEHUS aIMUHUCTPATUBHEIX IPOLEAYD
B 2JIEKTPOHHOU ¢opMe, a Takke 0COOEHHOCTH BEITIOJHEHHUS
aIMUHUCTPAaTUBHBIX MPOLEYyp B MHOTOQYHKIIMOHAJIBHBIX LIEHTpaXx

3.1. IlocnenoBaTenpHOCTh aJAMHUHHCTPATHUBHBIX JeHCTBUH (Ipoueayp)
IPEJOCTaBICHHs IOCY IapCTBEHHOH YCIYTH

[IpenocTaBiienne rocynapCTBEHHON yCIyrd BKIIOUAET B ce0sl CleayIOIIUe
aJIMUHHCTPATUBHBIE MPOLENYpPHI (0JI0K-cXeMa B IIPUIIOXKEHHUH 4):

1) npenocraBiieHUe B YCTaHOBJICHHOM MOpPsiAKE WHGOPMAIIUH 3aSBUTENIO U
obecnieyeHne JOCTyMA 3asiBUTENS K CBEJICHUSIM O rOCYJapCTBEHHOM YCIIyTe;

2) MOpANOK OCYIIECTBICHUS aIMHHHUCTPATUBHEIX MPOLEAYP B 3JEKTPOHHOM
bopme;

3) IpyeM U perucTpainus J0KyMeHTOB, PEACTABICHHBIX 3asBUTEIIEM;

4) popMHUpOBaHUE TUYHOTO JIeNIa 3asBUTEIIS;

5) npuHATHE pelLleHHs O Ha3HAUYe€HUM M BBIIIATE NEHEXHBIX CPEICTB Ha
cozep)xaHue pebeHKa B ceMbe OIEKyHa (TONEeYUTeNs ) U IPUEMHOH CEMbE;

Ha3HaYeHUEe U BBIIJIATA AEHEXHBIX CPEACTB Ha cojepxaHue pebeHKa B
CeMbE OIEeKyHa (IIONEeYUTENs ) U PUEMHOHN CeMBeE.

6) yBeAOMJIEHHUE 3asIBUTEIS O IPHHATOM PEILEHHUH:

- Ha3HA4Y€HWe M BBHIIUIATAa JCHEXKHBIX CPEICTB Ha coAepXkaHue peOeHKa B
CeMbe OIIeKyHa (TONeYUTeNs1) U MPUEMHOH ceMbe;

- OTKa3 B Ha3HAYE€HUM BBIIIATHl ACHEXKHBIX CPEJCTB Ha COAEpXKAHHE
pebeHKa B ceMbe OleKyHa (TIOIeunTeNs) U NMPHUEMHOM CeMbe, yKa3aHHe NPHYUHEI
OTKa3a;

7) nepeduclieHMe JEHEeXHBIX CpPEeICTB Ha JIMIEBOM CYET OINEKyHa
(oneyuTeNss) WIA NMPUEMHOIO POAUTENSI, OTKPHIThIH B KPEAUTHOH OpraHH3alyu
Poccuiickoii ®enepaunu,

8) NOpsAAOK MCIPABIEHHUS JOMYIIEHHBIX OMEYaTOK M OIMHUOOK B BBIIAHHBIX B
pe3ysbTaTe NIpeJoCTaB/IEHUs FOCYIapCTBEHHOM YCIyTH TOKYMEHTaX.
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3.1.1. TlocnenoBarenpHOCTh aIMHHHUCTPATUBHBIX JCHCTBHH (rIpouenyp)
NpeNoCTaBIeHNs rocyaapcTBeHHOM yciyr B ML,

IIpenocraBnenue rocynapctseHHoi yenyru B ML He npeaycMoTpeHo.

3.2. [IlpemocraBneHre wuHPOpPMaUK IO BOMNPOCaM IPEIOCTABICHHUA
roCyAapCTBEHHON yCIyIH

OcHoBanveM [ TNpEeAOCTaBlA€HHUs HMHGOpPMaUUMM 1O  BOIPOCaM
NpPEIOCTABIIEHNsT TOCYJapCTBEHHOM yCIyrM SBISETCS JIMYHOEe oOpalleHue
3agBHUTENI B OpraH MECTHOI'O CaMOYIPaBJIeHHUs WIX MOCTYIIEHUE €ro oOpalleHus
B IIMCBMEHHOM, 3JIEKTPOHHOM BHJE Yepe3 OpHULHaIbHbBIN [10pTall OPraHa MECTHOIO
CaMOYIIpaBJIeHUs B HH(OPMaLMOHHO-TeIEKOMMYHUKAIIMOHHOM ceTy IHTepHeT.

IIpenocraBnenue  wHboOpmMalMK MO  BONpOcaM  NPEIOCTaBJICHUS
rOoCylapCTBEHHON YCIYr'M OCYILECTBISETCS JODKHOCTHBIM JIMLOM  OpraHa
MECTHOI'0 CaMOYIIpaBIIEHHUS.

Cpox nmnpenocTaBieHHs HHPOpPMaLMH [0 BONpOCaM MpeJOCTaBICHHUsS
roCyJIapCTBEHHOW YCIyrd He MpeBbIlIaeT 15 MUHYT Ha OJHOIO 3asiBUTEJIS.

Pe3ynpTaToM aAMHHHUCTPaTHBHOH NpPOLEAYPH! SBISETCS MpeaoCTaBiIeHHUe
MH(OpPMaHH 3aBUTENIO B YCTHOM JMOO B TUCHEMEHHOM BHUJE.

3.3. Ilopsimox ocCylIeCTBIEHHUS aJMUHUCTPATUBHON MNpouenypsl B
JNEeKTpOHHOH popMme.

IIpy mocTyInneHuu 3asBIeHUS U JOKYMEHTOB B DJIEKTPOHHOU dopMe uepes
Enuneli nopran Wik peruoHalbHbIN NOPTal JOKHOCTHOE JIUMLIO, OTBETCTBEHHOE
3a [IPUEM U PETUCTPaLUIO JOKYMEHTOB:

bopMHUpyeT KOMILIEKT JOKYMEHTOB, IOCTYIIUBIIUX B 3JIEKTPOHHOH hopme;

OCYyLIECTBJISET  MPOBEPKY  NOCTYNMUBIIMX  JJIsI  IPENOCTaBIICHUSA
rOCyJapCTBEHHOH YCIYIrM 3asBI€HUS U  JJIEKTPOHHBIX JOKYMEHTOB Ha
COOTBETCTBUE TpPeOOBaHUSAM, yKa3aHHbIM B MyHKTe 2.7 AJIMHHUCTPATHBHOIO
perjlaMeHTa;

NpY HAJTMYHH OCHOBAHUH I OTKa3a B IIPHEME 3asIBJICHUS U 3JIEKTPOHHBIX
JOKYMEHTOB, HEOOXOAMMBIX MJs IPENOCTABIEHUS TOCYyAapCTBEHHOU YCIyrH,
NpeAyCMOTPEHHBIX IYHKTOM 2.7 AJMUHHUCTPAaTUBHOIO perjaMeHTa, WIH B
Clly4ae €CJIM HalnpaBJIEHHOE 3asBJIECHUE U 3JIEKTPOHHbIE NOKYMEHTHI HE 3aBEPEHBI
IPOCTOH 3JEKTPOHHOW NOANHMCHIO WIM YCHUJICHHOH KBalUGULIHUPOBAHHOMN
3JIEKTPOHHOM MOIANHUCHIO 3asBUTENA, HaNpaBiseT 3asBUTENIO YBeJOMIIEHHE 00
OTKa3e B [IpUeMe 3TUX JOKYMEHTOB;

B Cllydae €CJd HaIpaBJIECHHOE 3asBJICHUE U DJJIEKTPOHHBIE JOKYMEHTHI
COOTBETCTBYIOT  TpeOOBaHMSIM, MNPEeAYCMOTPEHHBIM  AIMHHHCTPaTUBHBIM
pErnaMeHTOM, pPErucTpupyeT IpeJCTAaBICHHBIC 3asfBJIE€HWE M JOKYMEHTBHl H
HaIpPaBIISET 3asIBUTEIII0 YBEAOMIIEHHE 00 UX IIpUeMe.

[TpoBepka AOCTOBEPHOCTH MPOCTOH 3JIEKTPOHHON MOAMUCH HITH yCHIIEHHOH
KBaIM(QULIMPOBAHHON 3JE€KTPOHHOMN MOAMUCH OCYLIECTBASETCA €IUHON CUCTEMOM
MICHTH(OUKAIUH U ayTEeHTU()HUKAHHU B aBTOMAaTHYECKOM PEXUME.

[Ipn mpenocTaBieHUH TOCYNapCTBEHHOH YCIYTM B 3JIEKTPOHHOU (opMe
3asBUTCJIIO HAIPABJIAETCS YBEAOMIIEHHE O NPHUEME M PEerHCTPallUu 3asBICHHS U
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MHBIX JIOKYMEHTOB, HEOOXOOUMBIX M MpeNOCTaBlIeHUS T'OCYAapCTBEHHOM
yCIIyTH.

[To wToram 3aBeplieHHs BBINOJHEHUS AJAMUHHUCTPATHBHBIX MNPOLERYD,
Mpey CMOTPEHHBIX AJIMMHUCTPaTHBHBIM periamMeHToM, 3asIBUTEJIEO
HarpaBiseTcs YBEIOMIICHHE O 3aBEPILIEHUH BBIIOJHEHHS OPraHOM MECTHOTO
CaMOYIpaB/IEHUs] NEHCTBUN B CPOK, HE NPEBBINAIOMIUNA ONHOro paboyero aHS
N0CJIe 3aBEPIIEHU COOTBETCTBYIOIIETO AeHCTBUS, HA aJlpeC 3JIEKTPOHHON MOYTEHI
HIM C MCIOJIB30BAHUEM CpeACTB O(UIMANbHOTO caiiTa opraHa MeCTHOTO
camoynpaBiieHHs, EnuHOro noprana, perioHaJbHOIO nopTana B €JUHbINA JTNYHBINA
KaOHHeT 110 BBIOOPY 3asiBUTEJIS.

3.4. IlpyeM u peructpauus JOKYMEHTOB

3.4.1. OcHoBaHWeM /Ui Hayaja MPOLEAYpPhl IIpHeMa W PerucTpalu
JOKYMEHTOB SIBJISIETCS OOpallleHHe 3asiBUTENI B OpraH MECTHOI'O CaMOYIIpaBJIeHHS
C 3asBJIECHHEM O Ha3HAYE€HWM M BBIIUIATE JNEHEXHBIX CPEACTB Ha COAEpKaHHE
pebeHKka B ceMbe oOmekyHa (MOMNeYuTeNiss) B MpHEeMHOW ceMmbe Mo (opme,
ABJIIOLLEHCS NPUIIOXKEHHEM | K HacTosALeEMY AIMUHUCTPATUBHOMY perjaMeHTy.

3.4.2. Ilpu mnonydyeHuu 3asBIE€HUS U BCeX HEOOXOAUMBIX JOKYMEHTOB
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 JAENIONPOU3BOACTBO, PETHUCTPUPYET
MOCTYIIJIEHUE 3asBJIEHHUS U MPEACTABIEHHBIX JOKYMEHTOB B COOTBETCTBUHU C
YCTaHOBJIEHHBIMH IpaBUJIaMU JI€JONPOU3BOACTBA U MepelaeT UX AOHKHOCTHOMY
JHIY, OTBETCTBEHHOMY 33 IPUEM JOKYMEHTOB M (HOpPMUpPOBaHHE JIMYHOTO Jeiia
3asABUTES.

3.4.3. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB M
(OpMHpOBaHNE JUYHOIO Jeja 3asBUTENS, YCTAHABIUBAET IPEIMET OOpalleHus,
NpoBepsieT  JOKYMEHT,  YJOCTOBEpPSAIOIIMA  JINYHOCTh, W  COOTBETCTBHUE
NPEACTaBICHHBIX JOKYMEHTOB MEPEeYHIO, YCTAHOBICHHOMY IIYHKTOM 2.6 pa3gena 2
HACTOSIILEro AJIMHUHUCTPATUBHOIO pEriaMeHTa.

3.4.4. JlomKHOCTHOE JIMIO CBEpseT IIPeJCTaBICHHbIE JOKYMEHTBI
OPUTMHAJIOB W KOMHUHA JOKYMEHTOB, NejlaeT Ha HUX HaJMNHCh 00 MX COOTBETCTBUHU
NOUIMHHBIM 3K3E€MIUIApaM, 3aBepseT CBOeH MOANMCBHIO ¢ YKazaHHeM (aMuiidd U
MHULIAJIOB.

3.4.5. JIOJ)KHOCTHOE JIMLO NPOU3BOJUT KOIMPOBaHUE JAOKYMEHTOB, €CIIH
KOMUHU HEOOXOAUMBIX JOKYMEHTOB HE MPeCTaBIIeHb], YIOCTOBEPAET COOTBETCTBUE
C IOJUTMHHUKOM, 3aBEpAET CBOECH MOJIUCKIO ¢ yKa3aHHeM (HaMUIWH U HHUIHAJIOB.

3.4.6. IIpu ycTaHOBJIEeHUH (DAKTOB OTCYTCTBUSI HEOOXOIHMMBIX HOKYMEHTOB
WM HECOOTBETCTBHs NpPEACTaBICHHBIX JOKYMEHTOB TpeOOBaHHUSAM, YKa3aHHBIM B
pasgene Il HacTosimiero AJMHHUCTPAaTUBHOTO perjaMeHTa, JOJKHOCTHOE JIMLO
yBEIOMJISIET 3asBUTENs O HAJIMYAM IMPeNsITCTBUH IS TNPENOCTaBIEHUs
roCyapCTBEHHOM YCIyTH, OOBSCHSET €My COJiep>KaHUe BBISBIEHHBIX HEIOCTAaTKOB
B MIPEACTaBJIEHHbBIX JOKYMEHTax, IpejaraeT MpUHATh Mepbl 10 UX YCTPAHEHHUIO.
[lpy >xenanum 3asBUTENs YCTPaHUTh HEJOCTATKU U MPENSATCTBHUS, IpepBaB
Npoueaypy Noja4u JOKYMEHTOB I MPEAOCTABIEHUs rOCydapCTBEHHON yCyry,
JOJDKHOCTHOE JIMIO BO3BpAILAeT €My 3asBJICHUE M MpPEACTABIEHHblE UM
JOKYMEHTBI.
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3.47. Ecma mnpu ycTaHOBnReHMH (DaKTOB OTCYTCTBHS HOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6 HacToALEro AJMHHHUCTPAaTUBHOTO pErjIaMeHTa, HIIH
HECOOTBETCTBUSA IIPEACTABJIEHHBIX JOKYMEHTOB TpeOoBaHHsIM, YKa3aHHBIM B
pasznene II HacToswero AIMUHUCTPATUBHOIO periiaMeHTa, 3asiBUTENIb HACTAUBAET
Ha TNpHEMe 3asBJIEHHS M AOKYMEHTOB [JIA IPEJOCTaBJCHHUS TOCyAapCTBEHHON
YyCIyrd, MOO/DKHOCTHOE JIMLO INPHHMMAeT OT HEro 3asBleHHEe BMeECTe ¢
NpPEJCTaBICHHBIMA JOKYMEHTaMH, YKa3blBaeT B 3asBICHUM BbISBIICHHBIE
HEIOCTAaTKU WX (PaKT OTCYTCTBHUS HEOOXOAUMBIX JOKYMEHTOB.

3.4.8. JlomxHOCTHOE JMIIO, OTBETCTBEHHOE 3a JEJIOMPOU3BOJCTBO, BHOCHT
3allMCh O NpUeMe 3asBieHus B «OKypHanm perucrpauuu 3asBieHUi» mno dopme,
SIBJIAIOLIENCS IPUIIOKEHHEM 3 K HacTosieMy AIMUHUCTPATUBHOMY PErjIaMeHTy.

3.4.9. MakcuManpHBI CpOK NMpHEMa H PETUCTPALIMKA JOKYMEHTOB HE MOXKET
npesbilIaTh 30 MUHYT.

3.5. opMupoBaHHE JUYHOTO JIej1a 3asBUTENA

3.5.1. OcHoBanMeM Ans Havajla NpOUEAYPBl POPMUPOBAHUS JIMIHOTO JeNa
3asgBUTENIA SBISIETCS PErucTpalys JOJDKHOCTHBIM JIMLIOM 3asBiieHUs B «XKypnaie
PETUCTpaLUK 3asBIEHUH IpaKaaH».

3.5.2. JIoMmKXHOCTHOE JIULO HOpMHUPYET JINIHOE JIeJI0 3aSBUTENIS.

3.5.3. B uenax nomaydyeHus AONOJHUTENbHOW HH(OpMaMy, He0OXOIuMOM
IVl TIPeAOCTaBIeHUs FOCYAApCTBEHHON YCIYTH, JOJDKHOCTHOE JULO Oodopmiser
3alIpOChl B OPraHbl U OpraHU3aluy, [IpeocTaBistolue TpebyeMble JOKYMEHTHI U
cBefieHusa. Cpok OQOpMIIEHHS M OTHpaBKH 3alpoca B COOTBETCTBYIOLIHHM opraH
HJIM OPraHU3aLUIo He AOJDKEH NpeBblaTh 1 pabounii qeHb.

3.54. [IOMKHOCTHOE JIMLO MpH NOCTYIUIEHHH OTBETOB Ha 3aIpocChl
JOTIONHSET JJUYHOE JENI0 3asiBUTESL.

3.5.5. MakcuManbHbBI CpPOK HCHOJHEHMs YKa3aHHOW aJMHUHUCTPAaTUBHOM
npouenypsl - 2 pabounx JHs. B cioydyae HanpaBieHHs 3allpOCOB CPOK BBIMOJIHEHHUS
JAHHOW NpPOLEAYPHl yBEIHYMUBAETCS B 3aBUCUMOCTH OT CPOKOB BBIJJa4M OTBETOB,
OIpe/ieJIEHHBIX B OPraHU3allH, Ky/1a HallpaBJleH 3anpoc.

3.6. IlpunsaTHe pelleHHs O Ha3HAYEHHH U BBIILIATE ACHEKHBIX CPEACTB Ha
cojepxaHue pebGeHka B ceMbe OleKyHa (MOINEeYHuTeNisi) U MPUEMHON ceMbe H 00
OTKa3e B €ro Ha3Ha4YeHHUH.

3.6.1. JIoJOKHOCTHOE JHLIO, OTBETCTBEHHOE 3a IpHEeM JOKYMEHTOB H
(OpMHpOBaHHE JIUYHOTO JeNa 3asBUTeJNs, MPOBOAUT HKCIIEPTHU3Y AOKYMEHTOB,
YCTaHaBJIMBAET NPHHAAJIEKHOCTb 3afBUTENS K KaTErOpUU TpaXkJaH, UMEKOIINX
NPaBO Ha MOJy4YeHUEe roCcyJapCTBEHHON YCIYTH.

3.6.2. Ilpn noaTBepXKAEHUN OCHOBAHUS JAJIS HAa3HA4YEHUs roCyAapCTBEHHOU
YCIyTH AOJKHOCTHOE JIMLO TOTOBUT MPOEKT NMpHKa3a WM HHOTO HOPMAaTHBHOTO
aKTa O Ha3sHAYE€HWM M BBIIJIATe ACHEXHBIX CPEACTB Ha COAEep)kaHHe pebOeHka B
CEMbe OINEKyHa (IONeUYnTeNs1) U MPUEMHON CEMbE U MOANUCHIBAET PYKOBOAUTEIIEM
OpraHa MECTHOTO CaMOYIpPaBJIEHHSL.

3.6.3. Ilpm ycraHoBNeHHMH (HaKTOB HalW4YHsA OCHOBAHUW JUIs OTKa3a,
OpEeIyCMOTPEHHBIX M. 2.8 HacToslero AJIMUHUCTPaTUBHOIO perjiaMeHTa,
JOJDKHOCTHOE JIMLO TOTOBUT 3akiJlO4YeHHe 00 OTKase B HA3HAUEHHUU W BhHIILIATE
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ACHEXHBIX CPEACTB Ha coiepxkaHHe peOeHka B CeMbe OIekyHa (IonevyuTens) H
IIPUEMHOH CEMBE.

3.6.4. MakcumanbHbIi CPOK BBINOJHEHUS aJMHHHACTPATHBHBIX IEHCTBHI,
YKa3aHHBIX B I1. 3.4, He 10JKeH npeBblllaTh 10 KaneHJapHbIX AHEH.

3.7. YBenoMieHue 3asBUTENS O IPHHATOM pelIeHUH

3.7.1. OcHoBanueM Ui Hadaja MPOLEAYPbl YBEAOMIIEHHS 3asBHUTENSA O
IIPUHATOM DPELICHUU SBISETCS MPHUHATHE pElIeHUs O Ha3sHAUYeHWH U BbIILIATE
JCHEXHBIX CpeACTB Ha COAepxaHHe peOeHKa B CeMbe OlleKyHa (TomeduTess) U
NPUEMHOH cemMbe WM 00 OTKa3e B ero Ha3HaYeHHUH.

3.7.2. JIOMXHOCTHOE JIUIIO YBEAOMIISIET 3asIBUTENSI O IPUHATOM PELICHHUH U B
cllyyae OTKa3a B IIpEAOCTaBIE€HUH T[OCYJAApCTBEHHOHM YCIYrd BO3BpaullaeT
npeacTaBjieHHble T0KyMeHThl. Konun JOKYMEHTOB XpaHSTCS B OpraHe MEeCTHOIO
CaMOyIpaBIICHHUS.

3.7.3. MakcuManpHBIA CpPOK HCIHOJHEHHs YKA3aHHOM aJMHHUCTPaTHBHOM
npoLeaypsl - 5 paboyux IHEH.

3.8. Ilopspmok wHcnpaBieHHs MOOMYILIEHHBIX ONEYaTOK U OMHUOOK B
BbIJAHHBIX B Pe3yJIbTaTe MPEAOCTaBIEHUs FOCYJapCTBEHHOH YCIyT'y JOKYMEHTaX

McnpaBneHue AOMYyLIEHHBIX ONEYaTOK WM (MJM) OWHMOOK B BBIJAHHBIX B
pesynbTaTe MpPENOCTaBIIEHUS TOCYJNapCTBEHHOM YCIyrd [JOKYMEHTax He
OCYLIECTBIsIETCS B CBA3M C TE€M, 4YTO pe3ylbTaT [peAOCTaBJICHUS
roCy1apCTBEHHOH yCIyTry He IpeAnoaraeT BblAauy 3asBUTENIO JOKYMEHTOB.

IV. ®opMbl KOHTPOJIS 33 UCTIOJIHEHUEM AJMUHUCTPATUBHOrO perjiaMeHTa

4.1. TekylInii KOHTPOJIb

Tekymmuii KOHTposdb 3a COOJIOACHHEM IOCIIEeNOBAaTEIbHOCTH JeHCTBHH,
ONpeleIeHHbIX aIMUHUCTPAaTUBHBIMU NpOLEAYpPaMH IO MPedOCTaBICHHUIO
rOCyJapCTBEHHON YCIYyrW, W NPUHATHEM pELIEHUH AOKHOCTHBIMH JIMIAMHU
OopraHa MECTHOTO CaMOYIIpaBlIeHMS, MPeJOCTABISIIONIET0 T'OCYAapCTBEHHYO
YCIIyTy, OCYINECTBIIAETCS PYKOBOJMUTENIEM OpraHa MECTHOI'O CaMOYTPABICHUS WX
3aMECTHUTEJIEM PYKOBOAUTEIS IyTeM BU3HUPOBAHHUS JOKYMEHTOB.

Texkymuii xoHTpodap 3a coOmogeHueM paOOTHUKaMH OpraHH3alldi,
yKazaHHelX B 4yacTu 1.1 cratbm 16 DenepansHoro 3akoHa «OO6 opraHusaluu
IIPEIOCTaBICHUS rocyJapCTBEHHBIX U MYyHHULIUIIATIbHBIX yCIIyI»,
[OCJIEAOBAaTEbHOCTA  [E€WCTBUM, YCTAaHOBJICHHBIX pPEMVIAMEHTOM W UHBIMH
HOPMaTUBHBIMH MPaBOBBIMM aKTaMH, YCTAHABIHWBAIOIIMMH TpeOOBaHUS K
NPeNOCTaBIEHUIO TOCYAApPCTBEHHOM YCIYTH, OCYLUECTBIISIETCA PYKOBOAUTEISIMU
OpraHM3alui, ykazaHHbIX B 4yacTd 1.1 crateum 16 ®enpepansHoro 3akoHa «OO6
OpraHuM3aly MNpPEeJOCTaBIeHUs] TOCYJapCTBEHHBIX M MYHHLMIAIBHBIX YCIyI»,
€XKEeIHEBHO.

4.2. I1naHOBBIN U BHEIUIAHOBBIH KOHTPOJIb

I11aHOBBIM KOHTPOJIb 32 HMCIOJHEHHEM IOJIOKeHUH AJIMUHUCTPATHBHOTO
periaMeHTa IO pe3ysibTaTaM NpPEAOCTaBI€HUsT [OCYJapCTBEHHOH YCIyru
OCY1LIeCTBJISICTCS €XEKBApPTAIBHO  PyKOBOJHUTEJEM opraHa  MECTHOI'O
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CaMOYNpAaBJICHUS, JOJDKHOCTHBIMM  JIML@MH  MUHHCTEpCTBA  0Opa3oBaHHsA
CTaBpONOILCKOrO Kpasi, OTBETCTBEHHBIMHU 32 OPraHU3all|Io paGOoThI 10 KOHTPOJTIO.

BHennaHnoBeIi KOHTPONB 3a cOOMIOIEHUEM MOCIIEJOBATEILHOCTH ACHCTBHUM,
ONPEACNIEHHBIX AAMUHHUCTPATUBHBIMU MpOLUEAYpaMH IO IMpeJOoCTaBICHHIO
roCyIapCTBEHHOM YCIYTH, IPOBOAUTCS 110 PACTIOPSIKEHUSIM

MHUHHCTEPCTBA 00pa3oBaHus CTaBpoOIOIbCKOTO Kpas;

MUHHCTEPCTBA GrHAaHCOB CTaBpOMOIBCKOTO Kpasi.

Ilo pe3ynpraram NmpoBeneHUsI IPOBEPOK, B CIIy4ae BBISBICHHUS HapyLIeHUMH
npaB 3asgBHUTENIEW, BHMHOBHBIE JHMIA [PUBJICKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoint Peaepanu.

4.3. OpraH MECTHOIO CaMOYIpaBJeHHs, €ro MAODKHOCTHBIE JIHIIA,
MyHULMNanbHele cayxamue, M®L, opranuzanuu, ykazaHHele B yactd 1.1 cTaTbu
16 ®enepanpHOro 3akoHa «O6 opraHu3alyy NpeIoCTaBISHHUS IOCYJapCTBEHHBIX U
MYHULUIIAJBHBIX YCJIyr», M HUX pabOTHUKA HECYyT OTBETCTBEHHOCTbH B
COOTBETCTBHUU C 3aKOHOAaTeNnbcTBOM Pocculickoit deaepaunu:

3a MOJIHOTY U Ka4€CTBO NPEJOCTaBIIEHUs TOCYAapCTBEHHOM YCIyTH;

3a pellleHus U AeicTBus (Oe3neiicTBHE), NpUHUMaeMble (OCYILECTBIIAEMEIE)
UMH B XOJZI€ NIPEJOCTABJICHUSI TOCYJapCTBEHHOM YCIIyTH,;

3a cOOMIOIEHNE U UCIIONHEHHUE MOJIOKEHUM periaMeHTa U NPaBOBBIX aKTOB
Poccuiickoit @enepauyn  u  CraBpomoJIbCKOTO  Kpas, YCTaHaBJIMBAKOIIMX
TpeOOBaHUs K NPEJOCTABICHUIO TOCYJaPCTBEHHOM YCITyTH.

IlepcoHanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OpraHa MeCTHOTO
CaMOYIpAaBJICHUs, MYHMLUIAIBHBIX CIYXalllKX, JOJDKHOCTHBIX sl MOLL,
pabOTHUKOB OpraHu3alv{, yka3zaHHeiX B 4dacTd 1.1 crateu 16 DenepanpHOro
3aKk0Ha «O0 opraHu3alyy NPEIOCTABICHUA rOCYAaPCTBEHHBIX 1 MYHUIUIATBHBIX
yCIyr», OTBETCTBEHHBIX 3a MCIOJHEHHE aIMUHHUCTPATHBHBIX NPOLERYD,
3aKpeIIsieTCs B UX JO/DKHOCTHBIX perjiamMeHTaxX B COOTBETCTBUHU C TpeOOBaHUAMH
3aKOHOJATeNbCTBa Poccuiickon Denepanuu " 3aKOHOAATeNIbCTBA
CTaBpOIONIBCKOrO Kpas.

4.4. TlonoxeHus, xapakTepusylomue TpeOOBaHHS K MOPAAKY H (Gopmam
KOHTpOJIS 3a INpPENOCTaBI€HHEM TIOCYJapCTBEHHON YCIYrd, B TOM 4YHUCJIE CO
CTOPOHBI Ipax<iaH, UX 00BEAUHEHUHN U OpraHu3alui

KoHTpons 3a npegocraBneHueM rocyaapCTBEHHOM YCIYTH OCYIIECTBISETCS
B nopsake © ¢opMax, YCTaHOBJIEHHBIX 3aKOHOATENILCTBOM Poccuiickoit
Qenepauud.

['paxcnane, ux oObeAMHEHUS U OpraHU3aLUU MOT'YT OCYIIECTBIATH KOHTPOJIb
[IPEIOCTABJICHUs T'OCYapCTBEHHOM YCIYTY MyTeM IOJIy4YeHUs UHGOpMalUUd o Hel
NOCPEACTBOM TeIE(POHHON CBSA3HU, IO MUCHMEHHBIM 00paIleHUsIM, 0 3JeKTPOHHOM
noy4Te, Ha OQUIIMAIILHOM caiiTe OpraHa MECTHOTO CaMOYIpaBJIeHHs, MOCPEACTBOM
denepanbHOil rocynapcTBeHHOW WH(OPMANMOHHOW cucTeMsl «EnuHbIA moprai
FOCYJapCTBEHHBIX ¥ MyHUIIMNANBHBIX YCIYT (PYHKIUH)».

5 _ V. locyneGuel# (BHECYAEOHEIN) TOPAAOK 00KaTOBaHKSA PELIEHUH U
AeHCTBUH (Oe31elCTBUA) OpraHa MECTHOTO CaMOYTIPaBIEHHsI, TIPEAOCTaBIISIOLIEr0
rOCyJapCTBEHHYIO YCIYry, MHOTO(QYHKIIMOHAJILHOTO LIEHTPa, OpraHU3allu,
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yKa3aHHEIX B 4acTH 1.1 crateu 16 ®@enepanpHoro 3akoHa «O0 opraHu3auuu
NPeNoCTaBlACHHs IOCY1apCTBEHHBIX U MyHHUIMIIANBHBIX YCIYT», @ TAKXKE HX
JOJKHOCTHBIX JIML, MyHULUITAJILHBIX CIIyKalllUX, paOOTHHKOB

5.1. Mndopmanus As 3aMHTepecOBaHHBIX JIML 00 UX MpaBe Ha J0CyneOHOe
BHecyeOHoe) obxanoBanue nedcTBHi (Oe3meiicTBus) W (WIH) peLICHU,
MPUHATBHIX (OCYILECTBICHHBIX) B XOJI€ IPEOCTABIEHUS T'OCYIapCTBEHHOM YCIyrH

3agBUTENb HMEET IpaBo Ha JocyneOHoe (BHecyneOHoe) obxanoBaHHe
pewieHnd U (wnm) pedctBuid  (0e30€MCTBHUA), MPUHATBIX (OCYIIECTBICHHBIX)
OpraHoM  MECTHOIO  CaMOYIIpaBJI€HHS, €ro  JO/DKHOCTHBIMH  JIMIAMH,
MYHULMIIAJIBHBIMU  CIOYXXallUMHM, pa0OTHUKaMH B XOle [pedocTaBleHUs
rocy1apCTBEHHOH yCJIyrd B NMOpsiJiKe, IpeTyCMOTpeHHOM riaBoit 2 denepanbHOro
3akoHa «OO0 opraHu3alMM MPEJOCTaBIEHUS MOCYAapCTBEHHBIX U MYHHMIMITAJIBHBIX
yciyr» (nanee - xxanoda).

5.2. Mudopmanus 11 3auHTepeCOBaHHBIX JIUL 00 UX MpaBe Ha JocyaeOHoe
(BHecyneObHoe) oOxanoBaHue aeicTBuil (Oe3neiicTBUs) W (WIM) pELICHUH,
TIPUHATBIX (OCYIIECTBICHHBIX) B XOZI€ TPEJOCTABIEHHUS I'OCYJApCTBEHHOM YCIYTH.

5.3. Opradbl HUCHOJHUTENBHOM BiacTd C(CTaBpONOJBCKOrO Kpas U
YIIOJIHOMOYEHHBIE HA pPacCMOTpEHHE KajloObl JHIla, KOTOPHIM MOXET OBITh
HanpabJiieHa xanoba 3asBUTeNs B 10Cy1eOHOM (BHECYIeOHOM ) TTOPSIIKE.

XKanoba moxerT OBITH MOJaHa 3asBUTENEM WIH €ro YIOJHOMOYEHHBEIM
NpeACTaBUTEIEM B INHCBMEHHOH (QopMe, Ha pPYCCKOM s3blke Ha OyMaXHOM
HOCHUTEJIE TOYTOBBIM OTIIPaBJIEHHEM JHUOO B 2JIEKTPOHHOM BHJE, a TaKXe IIpU
JIMYHOM IIpHEMeE 3asiBUTENIS UIIH €r0 YIIOJTHOMOYEHHOT0 NMPeACTABUTEIIA:

Ha ums ['ybepHaTopa CTaBpomonbpeKoro kpas, B cliydae eClid 00XaTyroTCs
pELIEHUs] PYKOBOJUTENSI OpraHa MECTHOT'O CaMOYIIpaBJICHHS;

B OpraH, NpeJOCTaBISIOUINN TOCYAapCTBEHHYIO YCIyry, B cilydae, eciu
o0xallyloTcsl pelleHust U JeHcTBUs (0Oe3aelcTBHE) OpraHa, MPeJOCTaBIISIOUIYIO
TOCYyJapCTBEHHYIO YCIYTy, ¥ €ro JO/DKHOCTHOIO JIMLA, MYHHIMNAJIBHOIO
ciy»auiero, paboTHHUKa.

XKanoba paccmaTpuBaeTCsi B COOTBETCTBUM C  IOCTAHOBJIEHUEM
ITpaButensctBa CraBpononbckoro kpas ot 22 Hosi6ps 2013 r. Ne 428-n «O6
yTBepxKaeHUH [lonoxxenns o6 ocoOeHHOCTAX MoAayu U pacCMOTPEHMs Xajiod Ha
pelwieHus W AedcTBus  (Oe3neiicTBHE) OpraHoB  HMCIOJHHUTENBHOM BlacTH
CTaBponosnbCKOro Kpasi, MHOroQyHKUHOHAJIBHBIX IIEHTPOB IPEAOCTABIEHUS
TOCYJapCTBEHHBIX M MYHHUIHMNANBHBIX yCIyr B CTaBpONOJBCKOM Kpae U HX
pabOTHHUKOBY.

5.4. Cnoco6el HUHQOPMHUPOBAHMS 3asiBUTENEH O TMOPAAKE IMOJAYH MU
paccMOTpeHUs kajnobbl, B TOM YHCJIEe C HCIOJb30BaHWeM EnuWHOro moprana u
PervonanbHOro noprana.

HudopMupoBanue 3asBUTeNlel 0 MOpAAKE [IOAAYX U PACCMOTPEHUS KaJl0ObI
OCYLLECTBISETCA 10 TeneQoHy, MpU JUYHOM Ipueme, Ha EnuHOM moptane u
PervonansHoM nopraine.

5.5. Tlepeuenp HOPMAaTUBHBIX IPABOBBIX AKTOB, PEryJUPYIOLIUX MOPSAI0K
AocynebHoro (BHecyaeOHOro) 06>KaloBaHus pellleHni U aeicTBUi (0e3aeicTBIA)
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OpraHa, TMpeJoCTaBsAIOLIEr0 TIOCYAapCTBEHHYIO YCAYry, a TakKXe ero
AOJDKHOCTHBIX JIML, FTOCY JAPCTBEHHBIX I'PAXAGHCKHX CIIYXKALIHX.

OrHolleHUA, BO3HUKAIOIIME B CBA3UM C HOCYHAeOHBIM (BHECYAEOHBIM)
o0xamoBaHMeM pelleHHWi W JelicTBud  (Ge3JeHCTBUA) OpraHa MECTHOTO
CaMOYTIPaBJICHHs, a TaKXe €ro JODKHOCTHBIX JIML, MYHHLHIIATHHBIX CITY)XallUX,
perynmupyrorcss ®PefepanbHbiM  3aKOHOM «OO0 opraHM3alMM  NPEAOCTABJICHHUS
rOCyJapCTBEHHBIX ¥ MyHHMUIMIIAIBHBIX YCIyr» U IIOCTaHOBJIEHUEM [IpaBUTENBCTBA
CraBpononbckoro kpas ot 22 HosOps 2013 r. Ne 428-nm «O6 yTBep)KIeHUM
IonoxxeHns 06 OCOOEHHOCTAX MOJAYM W PACCMOTPEHMs JXKanob Ha peleHds H
nencTBus (Oe3neicTBHE) OpraHOB HCHONHHUTENBHOM BiacTh CTaBpOIOILCKOTO
Kpasi, MHOroGyHKLMOHA/IBHBIX LEHTPOB IPENOCTABICHUSA TOCYJAPCTBEHHBIX U
MYHHIHMIIANBHBIX YCIyT B CTaBpONOJILCKOM Kpae U UX pabOTHHKOBY.

5.6. Indopmarnus, ykazaHHas B JaHHOM paszelie, MOMIEKHUT 00A3aTeIbHOMY
pasMelleHn0 B (eAepalbHOR rocyJapCTBEHHOM HWHGOPMAIMOHHON CHCTEME
EnvHell mopTan rocyaapcTBEHHBIX M MYHUIMNANBHBIX ycayr (GyHKUuH) U Ha
PETMOHATIEHOM TOpTAaJIe.




[Ipunoxenue 1

K AJIMUHUCTPaTUBHOMY perJlaMeHTy
IPEAOCTABIEHUs] OpPraHOM MECTHOIO
camoyIpaBleHuUs MYHULMIATBHOTO
obpa3oBaHust (CTaBpOIOJIBCKOIO Kpas
roCyapCTBEHHOH yCinyru «HasHaveHue
€XXCMECAYHOHM BHIIIIIATHI HA COLACPKAHHUC
pebeHKa B CeMbe ONeKyHa (TMONEUUTEIs)
" IIPHEMHOH CEMbBEY

OOPMA

B yNOJIHOMOUEHHENM OpraH (HauMeHOBaHMue
YIIOJIHOMOYEHHOTO OpTraHa)

OT rpaxnaHuHa (Ku)

(¢.1.0., nmaTa poxneHus)
[TacnnopTHeie HaHHLIE:

CBeneHMs O MeCTe XMUTeJIbCTBa, MeCTe
npeduBaHuAa (Ha ocCHOBaHMM 3anMcu B nacnopre
nnmM OOKYMEHTe, NoATBepXIapleM permcrpalyio,
C yKazaHueM [Mo4YTOBOTO MHIOEeKCa)

TenedpoH

SAABJIEHUE

llpomy HasHaunTe M  BBRIIAYMBATBE €XEMECAYHBIE BHIJIATH Ha CoOOepXaHue
HECOBepWEeHHONETHETO (elt)

(¢.M.0., maTa poxmoeHus)

1

HaxonAwerocs (Wencs) Nnon OINEeKOM (MONeUnTEeSIbCTBOM) , B [PUEMHOM CeMbe Ha OCHOBAaHUM

(yka3blBaeTCs akT opraHa MeCTHOTO caMoylpaBJIeHMA, €I'0 HOMep U mara)

lpomy nepeuucrIATL HEeHEeXHble CPelCTBa Ha MOM JIMLEBOM CuerT
N ; OTKPBITEI B

1

(HaMMeHOBaHuUe OTIOeJIeHus, HoMmep owimara)

OB6asyce COOBMUTE He no3gHee, 4YeM B HEeCATUIHEBHEM CPOK O BO3HMKHOBEHMU
OGCTOATENLCTE, BJIEKYUMX 3a COOOM MNpeKpalleHMe eXeMeCSAUHBIX BHIUIAT (OOCTHMXEeHME
pebeHKOM COBEPUEHHOJIETHA, YCTAHOBJIEHMM MECTa HaxOXOEeHMS pPa3bICKMBAEEMBIX
poouTesien, M3JIeYeHMe POoIUTeNel, HOCPOYUHOI'O OCBOOOXIESHMSA pPOOMUTENeN U3
MCOPaBUTENbHOTO yUpeXIOeHMA B CBA3M C OTObIBAHMEM HaKas3aHMa WM OCBOOOXIOEeHMUEM
CONepXaHUaA Mon CTpaxey B MNeprMon CJIeOCTBUA, BOCCTAHOBJIEHME B POIOUTENLCKUX
npaBax, PO3bICK HECOBEPUWEHHOJETHETO, YCTPOMCTBO MOLONEUHODO Ha M[NOJIHOe



rocynapcreeHHoe ofecrnedeHue, YCLIHOBJIeHME pebeHKka, BCTYIUJIEHME MOOONEYHOTO B
Opak, [epeMeHe MecTa XWUTeJIeCTBa M IOP.) .

BrmmeyxasaHHEIe [1€pPCOHAaNbHEIE OaHHBE MPenocTaBlfgio oJA o0paloTKM B UeJAX
obecrnedyenus cobiomeHUs B OTHOWEHMM MEHA 3BaKoHoIaTesbCTBa Poccurckoy denepaumm
B Ccdepe OTHOWEHMIN, CBA3aHHBIX C Ha3HauYeHMEeM IOEeHEeXHBX CpeICTB Ha colepxaHue
pebeHxka, HAXOOAWEI'OCA [MOO OrekKkon ([noneunMTesLCTBOM), B [PUEMHON CeMbe, B
COOTBETCTBMM C HOEeMCTBYKUMM 3aKOHOINATEJbCTBOM.

f1 osHakomileH{a), 4YTO:
cornacue Ha obpaboTKy MNepCOHAaJIbHEIX JAaHHBIX OEMCTBYET C JaTh! MOAMNMMCaHUA HACTOAWLETO
comjlacua ¥ OO HaTel Nomady NMCBMEHHOT'O 3AaABJICHMA B [POU3BOJILHOM dopme 0O oT3bIBE
HACTOAWETO COIJIaCusd.

(mara) (noonmce )




ITpunoxenue 2

K AJMUHUCTPaTHUBHOMY pErJIaMeHTy
NPeIOCTaBICHUS OpPraHOM MEeCTHOIO
caMOyIpaBlIeHUs MYHHULIHATBEHOTO
obpazoBaHuss (CTaBpOMOIBCKOrO Kpasi
rocynapcTBeHHoi ycnyru «HasHauenue
€)XEMECSIUHOM BBIILIATHl HAa COAEPXKaHUE
pebeHKa B CeMbe ONEKyHa (IIOeunTeIs)
¥ [IPUEMHOMN CEMbE»

[PADHK
IIpyUeMa rpakJaaH o JUYHBIM BOIIPOCaM

JlomxHOCTHOE U0, Juu npuema Bpems
OCYLIECTBIIAIOLIEE [TPHEM

PykoBoauTens oprana MECTHOTO C«_»Jo
CaMOyIpaBJIeHHs «_» 4acoB
3aMecTUTeNb pYKOBOJUTENSA oprasa C«_ » 1o
MECTHOT'O CaMOYTIPaBJICHHUS «__» YacoB
PykoBoauTENnh YIIOMTHOMOUEHHOTO B C«_»Jo
YCTAHOBJICHHOM NOPSAKE CTPYKTYPHOTO «__» 4acoB

N0Apa3/ieNIeHUs] OpraHa MECTHOI'O
CaMOyYIpaBJIeHUs 110 [IPeJOCTaBICHUIO
rOCY1apCTBEHHOMN yCIyTrU

CriennanucT, OTBETCTBEHHBIN 3a C«__ »Jo
NpeNOCTaBIEHUE IOCYJapCTBEHHON YCIyru «__» 4acoB




[Ipunoxenue 3

K AJIMHMHHCTPAaTUBHOMY perjlaMeHTY
IIPEAOCTABIEHUST OPraHOM MECTHOTO
CaMOyIIpaBIICHUs MYHHIIUNIAIBHOTO
obpazoBanusi CTaBpOIOJIBCKOTO Kpas
roCyAapCTBeHHOM ycmyru «HasHadeHue
€XKEMECSYHON BBIILIATHI HA CONEPXKAHUE
pebeHka B ceMbe OINeKyHa (ITOIeUnuTeNIs )
U [IPUEMHOM CEMbEY

XVYPHAJI

pPErucTpaly JUYHOI'O IIpueMa

/i

Jata

GOamMunus, UM,
OTYECTBO

[Ipenmert obpamenust | JlomoJHUTENbHBIE
CBEJCHHUS




[Tpunoxenue 4

K AJIMUHHCTPATUBHOMY perjiaMeHTy
IPENOCTABIIEHUS] OPraHOM MECTHOIO
CaMOYIIpaBJIEHUS MYHULUIATEHOTO
obpazoBaHus CTaBPOMOJBCKOrO Kpas
rocyapcTBeHHol ycnyru «Hasnagenue
€XKEMECSIUHOM BBIILIATHI Ha COOEPKAHUE
pebeHKa B CeMbe OIEeKyHa (TIoNeYuTeNs)
¥ IPUEMHOMI ceMbey

BJIOK-CXEMA
[IPEOCTaBIIEHUS TOCYNapCTBEHHON yCIyTH

IIpenocraBnenne HHGOpMaLMH 3aIBUTENIO U 0OeCIIeueHUe JOCTYIIA 3assBUTENS K CBEACHUSAM O
roCcyZIapCTBEHHOM yciyre

v

ITpném M peructpanus ZOKYMEHTOB, NPEACTABIECHHBIX 3aiBUTENIEM, B TOM
yucne npy oOpaLleHnH B 3JIEKTPOHHOM dopme

q)OpMHpOBaHHe JIMYHOI'C AgJ1a 3asaBUTC/IA

A

IIpunsATHE pelIeHNs O Ha3HAYeHUHU U BHIILIATE JEHEXHBIX CPEJICTB Ha
coJiepKaHue peGeHKa B CEMbE OIEKyHa ([IOIEUUTENS) U MPUEMHON CeMbe

|

{ YBeaoMJIEHHE 3asBHTENIS O INPHHATOM pCLICHHU ]
Ortka3 B HA3HAYECHUH BBILIATHI ICHEKHBIX HasnaueHue U BoIIaTa JCHEKHBIX
CPEJCTB Ha cojJiep>KkaHue peOeHKa B CEMbe CPEACTB Ha coiepkaHue pebeHka B

OIEKYyHa (TONEeYUTENs) U IPUEMHOMH CEMBE OIeKyHa (TIONMeYnTENs) U

CeMbe IIPUEMHOH CeMbe




